L OVERVIEW

Under the Drug-Free Workplace Act of 1988, the U.S. Congress required
recipients of federal funds to take certain steps to provide for drug-free workplaces for
their employees. Additionally, under the Omnibus Transportation Employee Testing Act
of 1991, the U.S. Congress directed the Federal Transit Administration ("FTA") to issue
regulations on drug and alcohol testing for public transportation workers in safety-
sensitive positions.

In February, 1994, the FTA published regulations that prohibit illegal drug use
and alcohol misuse by transit employees and require transit agencies to test for prohibited
drug use and alcohol misuse (43 CFR Part 653, "Prevention of Prohibited Drug Use in
Transit Operations” and 49 CFR Part 654, "Prevention of Alcohol Misuse in Transit
Operations™). In addition, the U.S. Department of Transportation ("DOT") issued 49
CFR Part 40, "Procedures for Transportation Workplace Drug and Alcohol Testing
Programs", which describes the testing procedures to be followed.

On December 18, 2000, the DOT significantly revised the Part 40 regulations to
update the rule and to address changes in technology, the testing industry, and the DOT's
programs. Similarly, FTA updated, revised and combined its drug and alcohol testing
rules (Part 653 and 654) into a new regulation, 49 CFR Part 655. The new Part 40 and
Part 655 went into effect on August 1, 2001, On June 25, 2008, the DOT again revised
Part 40 to incorporate numerous provisions related to specimen adulteration and
substitution. The majority of these changes became effective August 25, 2008. The
remaining revisions became effective August 31, 2009.

This document sets forth the drug and alcohol policy and testing program (“the
policy") of the Chicago Transit Authority ("the Authority") for employees in safety-
sensitive positions and has been adopted by the Chicago Transit Authority Board of
Directors pursuant to resolution. It was developed to comply with the requirements
identified in the foregoing laws and FTA and DOT regulations and to identify all of those
instances when a CTA safety-sensitive employee will be subject to drug and/or alcohol
testing. Where applicable, the document identifies those policies and procedures that are
CTA-mandated and not required by the FTA.

In adopting this policy, the CTA does not otherwise waive its right to enforce
already established rules, policies, programs, or the terms and provisions of any
applicable collective bargaining agreement governing drug and alcohol use or possession
that are not inconsistent with this policy. Moreover, this document is intended to be read
consistent with and subject to any otherwise applicable law or regulation presently in
effect or which in the future may take effect. If any section or provision of this document
should be held invalid by operation of law, none of the remainder shall be affected.

All covered employees are required to submit to drug and alcohol tests as a
condition of employment.




IIL.

INTRODUCTION
A, Policy Purposes

The Authority performs a vital service for the public. To ensure that this
service is delivered safely, efficiently, and effectively, each employee of the
Authority has the responsibility to perform his/her duties in a safe, conscientious,
and courteous manner.

The purpose of this policy is to establish guidelines to maintain a drug and
alcohol-free workplace and to reduce the probability of accidents or incidents
related to the use and/or misuse of alcohol and other drugs by employees so that
transit services are delivered safely, efficiently, and effectively.

This policy outlines four principles as a means to achieve the Authority's
goal of providing a workplace free from the effects of drug and alcohol use and/or
misuse for its employees. The first principle emphasizes deterrence from the use
of drugs and alcohol in or affecting the workplace. The Authority will make
education and training available for all employees regarding the effects of
substance abuse on individuals and in the workplace. Supervisors and managers
will receive specialized training in detection, early intervention, and enforcement.

The second principle is treatment and rehabilitation. The Authority
maintains an Employee Assistance Program ("EAP”) to assist employees with
personal problems, including those surrounding the misuse of drugs and alcohol.
The Authority supports rehabilitation before an employee's job is in jeopardy.
Although employees are encouraged to receive help for drug and alcohol
problems, participation in the Authority's EAP will not excuse an employee's
failure to comply with rules and regulations of the Authority. Nor will it preclude
discipline for rule or policy violations.

The third principle is detection. Toward this end, the Authority employs
six (6) FTA-mandated drug and/or alcohol tests in the following circumstances:
pre-employment, reasonable suspicion, post-accident, random, return to duty, and
follow-up. Additionally, separate from any FTA requirements, the Authority
mandates that all employees covered by this policy submit to a drug and alcohol
test based upon a physician's objective medical judgment, to satisfy EAP
requisites, and certain pre-employment, post-accident, and retum to duty
situations not otherwise covered by the FTA regulations. The foregoing drug and
alcohol test policy will apply to all full-time, part-time, seasonal, and temporary
employees of the Authority engaged in the performance of safety-sensitive
functions. It also applies to: applicants for positions of employment involving the
performance of safety-sensitive functions and employees of direct contractors
engaged in the performance of safety-sensitive functions for the Authority.




The fourth principle is enforcement, which is essential if deterrence,
rehabilitation, and detection are to be successful. All employees must be fit for
duty as defined within this policy. Accordingly, the manufacture, distribution,
dispensing, possession, or use of a drug or controlled substance contrary to the
terms of this policy, and the use or possession of intoxicants contrary to the terms
of this policy are prohibited.

B. Emplovee and Management Responsibilities

All employees of the Authority covered by this policy are required to
refrain from using drugs and alcohol contrary to the specific prohibitions
identified herein. The Authority’s Vice President, Human Resources(or a
designated representative} will monitor Department practices to ensure
compliance with and answer any questions concerning the information presented
in this policy. Contact information for program personnel is contained in
Appendix A.

Employees are responsible for ensuring adherence to this policy.
Managers and supervisors will be held accountable for both the application of the
policy and the consistency of its enforcement. To that end, the Authority
prohibits the discriminatory application, implementation, or enforcement of any
provision of this policy on the basis of race, color, age, sex, religion, national
origin and ancestry, sexual orientation, veteran status, disability or any other basis
protected by federal, state, or local laws.

C. Confidentiality

Confidentiality will be maintained throughout the drug and alcohol
screening process. The Authority will maintain records in a manner so that the
disclosure of information to unauthorized persons does not occur. Additionally,
the Authority, the specimen collection site, testing laboratory, medical review
officer, ("MRO"), breath alcohol technician ("BAT"), and the substance abuse
professional ("SAP") will be held 10 the strict confidentiality requirements
consistent with FTA and DOT regulations as specified in 49 CFR 40 Subpart P,
"Confidentiality and Release of Information" and 49 CFR 655.73, “Accessibility
to facilities and records”.

EAP personnel will be expected to carry out all actions relative to this
policy in a manner which respects the dignity and confidentiality of those
involved. EAP records are regarded as confidential medical records and are not
available for inspection by anyone except EAP staff absent a written release of
information by the employee. EAP personnel will release information to
personnel of the Authority only on a need-to-know basis subject to advance notice
to the employee. In any case where the employee raises a claim against the
Authority involving the quality of care or services rendered by the EAP, the
employee shall be deemed to have waived his/her right to confidentiality and the
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Authority shall have the right to explore thoroughly and evaluate the employee's
participation in the EAP.

A covered employee is entitled, upon written request, to obtain copies of any

records pertaining to the employee’s use of prohibited drugs or alcohol, including
any records pertaining to his/ her drug or alcohol tests. The Authority shall promptly
provide the records requested by the employee. Access to an employee’s records
shall not be contingent upon payment for records other than those specifically
requested.

IMPLEMENTATION GUIDELINES FOR PROMOTING A DRUG AND

ALCOHOL-FREE WORKPLACE
A. Deterrence

1. Fitness for Duty

Separate from any FTA requirements, the Authority has
determined that an employee is fit for duty when he/she is able to perform
his/her job duties, including when he/she is ready for work or working
without the presence of any alcohol or the presence of any specified drugs
or their metabolites as prescribed by this policy. Employees must
understand that they are responsible for assuring that their job conduct is
safe and appropriate.

An employee is "on duty" or "subject to duty" within the meaning
of this provision:

*On his/her regularly scheduled days from the time he/she arrives
on the property until the time he/she completes his’her work
assignments and leaves the property.

eWhen reporting for a physical examination as a requirement of
his/her position of employ.

eWhen the employee has volunteered or has been assigned extra
work in his/her day off or vacation.

ePrior to the start of duty, when told in advance that he/she is
expected to be on duty within the next eight (8) hours.




2, Reporting the Use of Prescription Drugs or "Over-the-
Counter” Medication

Separate from any FTA requirements, safety-sensitive employees
are required to report to the Authority the use of prescription drugs and
"over-the-counter" medication if the physical, mental, or emotional health
of the employee is impaired or becomes impaired, or changes significantly
through the use of such a prescription drug or "over-the-counter”
medication. A physician designated by the Authority will make the
determination as to whether there is a possibility that the employee's
performance of essential functions of the job may be affected or
compromised by the employee's use of any such drug or medication or
that the safety of the employee, his/her co-workers, or the public is, or
could be, in jeopardy. If it is concluded that there is such a possibility and
a reasonable accommodation pursuant to the Americans with Disabilities
Act cannot be made, the employee will be considered unfit for duty and
will be removed from service. The employee will remain out of service
but only for such a reasonable period of time as is necessary for the
employee to be cleared to retum to work by an Authority-designated
physician.

Safety-sensitive employees who fail to report their use of
prescription drugs or "over-the-counter” medication in accordance with
this section, and subsequently have a confirmed positive drug or alcohol
test, are subject to progressive discipline up to and including discharge.

3. Education and Training

The Authority recognizes that education and training of its
workforce and supervisors are major components of a successful drug and
alcohol program. To that extent:

*All employees subject to testing under this policy will be given a
copy of the policy.

oThe Authority will make copies of 49 CFR Parts 40 and 655
readily available upon request of any employee subject to testing
under this policy.

oThe Authority will display and distribute informational material
about the effect of drugs along with a community service hotline
telephone number to assist employees who may be experiencing
problems with prohibited drugs.




eThe Authority will distribute informational material about the
signs and symptoms of an alcohol problem and the effects of
alcohol misuse on an individual's health, work, and personal life.

oCovered employees will receive at least sixty (60) minutes of
training on the effects and consequences of prohibited drug use on
personal health, safety, and the work environment and on the signs
and symptoms that may indicate prohibited drug use.

eSupervisors and/or other company officers authorized by the
Authority to make reasonable suspicion determinations shall
receive at least sixty (60) minutes of training on the physical,
behavioral, speech and performance indicators of probable drug
use and at Jeast sixty (60) minutes of training on the physical,
behavioral, speech, and performance indicators of probable alcohol
use.

In addition to the foregoing education and training requirements
mandated by the FTA, the Authority will consider and implement such
other education and training programs as will help promote safety goals,
maintain the integrity of the Authority's drug and alcohol testing program,
and enhance the benefits of that program.

In order to promote a drug and alcohol-free environment, the Authority
will work to assist eligible employees with problems due to the use of drugs or
misuse of alcohol. Accordingly, separate from any programs regarding drug and
alcohol testing mandated by the DOT and FTA, the Authority has established and
encourages the use of its Employee Assistance Program ("EAP"). The EAP was
established in part so that an employee who recognizes that he/she has a drug use
or alcohol misuse problem may have the opportunity to receive treatment and
rehabilitation.

Although employees are encouraged to receive help for drug and alcohol
problems, participation in the Authority’s EAP will not excuse an employee's
failure to comply with rules and regulations of the Authority. Nor will it preclude
discipline for rule or policy violations. Employees are directed to any pertinent
collective bargaining agreement for the terms and provisions of, and restrictions
and benefits attendant to, EAP participation. Any questions regarding the
Authority’s EAP should be referred to the Authority’s Vice President, Human
Resources (or a designated representative).




VISION. AND ALCOHOL TING
A. General Conditions

1. Persons Subject to Testing

The following persons will be subject to drug and alcohol testing
pursuant to the terms of this policy and must participate in this program as
a condition of employment:

»All full time, part time, seasonal, and temporary employees of the
Authority engaged in the performance of safety-sensitive
functions;

eApplicants for or transfers into positions of employment with the
Authority involving the performance of safety-sensitive functions;
and

sEmployees of direct contractors engaged in the performance of
safety-sensitive functions for the Authority.

A "safety-sensitive function” means any of the following duties:

eOperating a revenue service vehicle (including when not in
revenue service).

*Operating a nonrevenue service vehicle when required to be
operated by a holder of a commercial driver’s license.

+Controlling dispatch or movement of a revenue service vehicle.

eMaintaining (including repair, overhaul, and rebuilding) a
revenue service vehicle or equipment used in revenue service.

oCarrying a firearm for security purposes.

Included in the foregoing are supervisors who in fact perform safety-
sensitive functions. Supervisors of covered employees who themselves do
not perform safety-sensitive functions are excluded.

All Authority positions and their duties have been reviewed.
Attached to this policy as Appendix E is a list of the safety-sensitive
position titles identifying the persons subject to drug and alcohol testing
based on this review. Every employee of the Authority who performs a
safety-sensitive function must participate in this program as a condition of
employment.
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2. Prohibited Behavior/Drugs

Pursuant to the FTA regulations, all persons covered by this policy
are prohibited at all times from using any of the following five (5)
substances:; marijuana; cocaine; opiates; amphetamines; and
phencyclidine. Covered employees may be tested for drugs at any time
while on duty. Pursuant to the FTA requirements, each employee covered
by this policy will be required to submit 1o drug testing administered in
accordance with any of the following circumstances as described in detail
in each case in Section IV.B.l.a. through f of this policy: pre-
employment; post-accident; reasonable suspicion; random; and return to
duty/follow-up.

Additionally, separate from any DOT and FTA requirements:

*All persons covered by this policy are prohibited from using any
of the following five (5) additional substances: barbiturates;
benzodiazepine metabolites; methadone; methaqualone; and
propoxyphene.

oThe use of a controlled substance' by Authority employees at any
time is prohibited.

#The use or possession of a controlled substance from the time an
employee reports for work until the conclusion of the employee's
workday or reporting for work in an impaired condition due to the
use of the same is prohibited.

*An employee may not have a controlled substance in his/her
system from the time of reporting for work until the conclusion of
the workday.

*An employee shall not knowingly accept relief from or permit an
employee to work who is under the influence of a controlled
substance.

*The unlawful manufacture, distribution, dispensing, possession,
or use of a controlled substance on Authority property by any
person at any time also is prohibited.

' “Controlled substance” means any of those substances identified in Schedules I through V of 21 CFR
1308. The terms “drugs™ and “controlled substances” are interchangeable and have the same meaning,
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Prohibited Behavior/Alcohol
a, Alcohol Concentration

All persons covered by this policy are prohibited from
reporting to duty or remaining on duty requiring the performance
of safety-sensitive functions while having an alcohol concentration
of 0.04 or greater. No Authority supervisory person having actual
knowledge that a covered employee has an alcohol concentration
of 0.04 or greater shall permit the employee to perform or continue
to perform safety-sensitive functions.

b. On Duty Use

All persons covered by this policy are prohibited from
using alcohol while performing safety-sensitive functions. No
Authority supervisory person having actual knowledge that a
covered employee is using alcohol while performing safety-
sensitive functions shall permit the employee to perform or
continue to perform safety-sensitive functions.

c. Pre-Duty Use
(1) General

All persons covered by this policy are prohibited
from using alcohol within four (4) hours prior to
performing safety-sensitive functions. No Authority
supervisory person having actual knowledge that a covered
employee has used alcohol within four (4) hours of
performing a safety-sensitive function shall permit the
employee to perform or continue to perform safety-
sensitive functions.

(2) Employees Required to Report for Call

Employees who are in the work book and required
to report for call are subject to the restrictions identified in
subparagraphs [V.A.3.a, b, and c¢(1). Upon receiving a call
to report to duty, the following shall apply:

(@) The safety-sensitive employee will be
allowed to acknowledge the use of alcohol at the
time he/she is called to report to duty and the
inability to perform his/her safety-sensitive
function.
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(b)  The safety-sensitive employee must take an
alcohol test if the covered employee has
acknowledged the use of aicohol but claims the
ability 1o perform his/her safety-sensitive function.

d. Use Following An Accident

Any person required to take a post-accident alcohol test
under this policy is prohibited from using alcohol for eight (8)
hours following the accident or until he/she undergoes a post-
accident test, whichever occurs first.

e. Other Alcohol Related Conduct

No Authority supervisory person shall permit a covered
employee tested under the provisions of this policy who is found to
have an alcohol concentration of 0.02 or greater but less than 0.04
to perform or continue to perform safety-sensitive functions untif:

(1)  The employee's alcohol concentration measures less
than 0.02; or

(2)  The start of the employee's next regularly scheduled
duty period, but not less than eight (8) hours following
administration of the test.

B.  Detection

All covered employees are required to submit to drug and alcohol tests
conducted in compliance with 49 CFR Parts 40 and 655.

l'

Circumstances for Testing
a.  Pre-Employment

All applicants for employment in safety-sensitive positions
or employees being transferred into safety-sensitive positions will
be informed in writing of the need to pass a required drug test as a
condition of employment. No applicant or employee will be hired
or transferred into a position involving the performance of safety-
sensitive functions unless he/she obtains a verified negative drug
test result. When a covered employee or applicant has previously
failed or refused a DOT pre-employment drug and/or alcohol test,
the employee must provide proof of having successfully completed
a referral, evaluation and treatment plan meeting DOT
requirements. Additionally, any employee who has not performed
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a safety-sensitive function for ninety (90) consecutive calendar
days regardless of the reason, and the employee has not been in the
Authority's random selection pool during that time, shall be
required to take a pre-employment drug test with a verified
negative result. If a pre-employment drug test is cancelled, the
Authority shall require the applicant or employee to submit to and
pass another test. All costs associated with the testing of a split
sample shall be borne by the applicant.

b.  Reasonable Suspicion Testing

All employees covered by this policy shall submit to drug
and/or alcohol tests when the Authority has reasonable suspicion to
believe that the covered employee has used a prohibited drug
and/or engaged in alcohol misuse. Such requests will be based on
specific, contemporaneous, articulable observations concemning the
appearance, behavior, speech, or body odors of the covered
employee. The Authority may direct a covered employee to
undergo reasonable suspicion testing for alcohol only while the
employee is performing safety-sensitive functions; just before the
employee is to perform safety-sensitive functions; or just afier the
employee has ceased performing such functions. A covered
employee may be directed to undergo reasonable suspicion testing
for drugs at any time while on duty.

A supervisor(s) or other company official(s) who is trained
in detecting the signs and symptoms of drug use and alcohol
misuse must make the required observations and complete a
Condition of Employee Report, a sample of which is attached as
Appendix B.

If an alcohol test is not administered within two hours
following the determination to conduct a reasonable suspicion test
a record stating the reasons the alcoho! test was not promptly
administered shall be prepared and maintained on file. If an
alcohol test is not administered within eight hours following the
determination to test, attempts to administer an alcohol test must
cease and the record shall be updated with the reason for not
administering the test.
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c. Post-Accident

All employees covered by this policy who are involved in
an accident will be required to submit to a drug and alcohol test.
An "accident" is defined under 49 CFR Part 6554 as an
occurrence associated with the operation of an Authority vehicle in
which:

e An individual dies;

sAn individual suffers a bodily injury and immediately
receives medical treatment away from the scene of the
accident;

oThe public transportation vehicle involved is a bus, van, or
automobile in which one or more vehicles (including non-
FTA funded vehicles) incurs disabling damage as a result
of the occurrence and is ransported away from the scene
by a tow truck or other vehicle; or

eThe public transportation vehicle involved is a railcar and
is removed from operation.

In the case of any accident involving a fatality, each
surviving safety-sensitive employee operating the Authority
vehicle at the time of the accident will be tested. Additionally, any
other safety-sensitive employees whose performance could have
contributed to the accident, as determined by the Authority using
the best information available at the time of the accident, will be
tested.

In the case of any accident not involving a fatality, each
safety-sensitive employee operating the Authority vehicle at the
time of the accident will be tested uniess the Authority determines,
using the best information available at the time of the decision, that
the safety-sensitive employee's performance can be completely
discounted as a contributing factor to the accident. Additionally,
for all nonfatal accidents, any other safety-sensitive employees
whose performance could have contributed to the accident, as
determined by the Authority using the best information available at
the time of the accident, will be tested.

Disabling damage means damage which prevented the
departure of any vehicle from the scene of the occurrence in its
usual manner in daylight after simple repairs. Disabling damage
includes damage to vehicles that could have been operated but
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would have been further damaged if so operated, but does not
include damage which can be remedied temporarily at the scene of
the occurrence without special tools or parts, tire disablement
without other damage even if no spare tire is available, or damage
to headlights, tail lights, turn signals, horn, or windshield wipers
that makes them inoperative.

A decision not to administer a drug and alcohol test under
this section, using the best available information at the time of the
determination that the employee’s performance could not have
contributed to the accident, must be documented in detail,
including the decision-making process used to reach the decision
not to test.

Post-accident drug tests will be performed as soon as
possible but no later than thirty-two (32) hours following the
accident. Post-accident alcohol tests will be performed within two
(2) hours but no later than eight (8) hours following the accident.
If an alcohol test is not administered within two (2) hours
following the accident, the Authority will prepare and maintain a
record stating the reason(s) the test was not so administered. If an
alcohol test still is not administered within eight (8) hours
following the accident, all attempts to administer the test will
cease.

If the Authority is not able to complete testing during this
time frame, the Authority may utilize testing performed by
Federal, State, or local officials to effectuate the purposes of this
policy. The Authority will only utilize such testing when the
testing conforms to the applicable Federal, State, or local testing
requirements.

Nothing in this section shall be construed to require the
delay of necessary medical attention for the injured following an
accident or to prohibit a covered employee from leaving the scene
of an accident for the period necessary to obtain assistance in
responding to the accident or to obtain necessary emergency
medical care.

An employee subject to post-accident testing who fails to
remain available for such testing, including notifying the Authority
of his/her location after leaving the scene of the accident, may be
deemed to have refused to submit to testing.




d.  Rendom

All employees covered by this policy will be subject to
random drug and alcohol testing. The random selection method
will be a scientifically valid method, such as a random number
table or a computer-based random number generator. Testing rates
will meet or exceed the minimal annual percentage rate set each
year by the DOT Administrator. The current year testing rates can
be viewed on the Internet at http://www.dot.gov/odapc/
testing-rates. The dates for administering unannounced testing of
randomiy-selected covered employees shall be spread reasonably
throughout the calendar year including all days and hours during
which safety-sensitive functions are performed, so as to ensure that
all employees have a reasonable expectation that they might be
called for a test on any day they are at work. Once the employee
has been natified of selection for testing, the employee will be
required to report immediately to the designated collection site.

Each employee selected for testing shall be tested during
the selection period. A covered employee shall only be randomly
tested for alcohol misuse just before, during, or after the
performance of safety-sensitive functions by the employee. A
covered employee may be randomly tested for prohibited drug use
anytime while on duty.

Employees may only be excused from random testing if
they have not reported for work for a legitimate reason. All
employees who are available for testing shall be tested.

e Return to Duty

Any employee returning to a safety-sensitive position
following a verified positive drug test result, an alcohol result of
0.04 or greater, or a refusal to submit to a test, will be required to
be evaluated by a SAP, complete a SAP recommended treatment
and/or education program, and complete a return to duty test with a
negative test result.

The employee must have a verified negative drug test result
and/or alcohol test result of iess than 0.02 to return to duty to
perform a safety-sensitive function. If a drug test is cancelled, the
employee will be subject to and required to pass another drug test.
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In accordance with the federal regulations 49 CFR Part 40
Section 40.67, effective August 31, 2009, all return to duty drug
testing will be conducted under direct observation.

£, Follow-Up

An employee who is allowed to return to duty to perform a
safety-sensitive function following a verified positive drug test
result, an alcohol test of 0.04 or greater, or a refusal to submit to a
test will be subject to unannounced follow-up testing for at least
twelve (12) months but not more than sixty (60) months. The
frequency and duration of the follow-up testing will be determined
by the SAP, but subject to the conducting of a minimum of six {(6)
tests during the first twelve {12) months after the employee has
returned to duty. The SAP shall document the basis upon which a
determination of follow-up testing in excess of both twelve (12)
months and twenty four (24) months has been made.

In accordance with the federal regulations 49 CFR Part 40
Section 40.67, effective August 31, 2009, all follow-up testing will
be conducted under direct observation.

Follow-up testing is separate from and in addition to the
Authority's random testing program. Employees subject to follow-
up testing also will remain in the standard random pool and will be
tested whenever subject to random testing, even if as a result the
employee is tested twice in the same month, week, or day.

The requirements of the SAP’s follow-up plan “follow the
employee” to subsequent employers or through breaks in service.

g Non- Testi

Separate from any FTA requirements, all applicants for
employment in safety-sensitive positions or employees being
transferred or reinstated into safety-sensitive positions will be
required to submit to and pass a pre-employment drug and/or
alcohol test administered as part of the pre-employment physical
examination. If a pre-employment drug or alcohol test is
cancelled, the Authority shall require the applicant to submit to and
pass another test.




Also scparate from any FTA requirements, the Authority
requires that all employees covered by this policy submit to a drug
and alcohol test:

@

(i)

(iii)

(iv)
W

In the event of an accident or any other incident
involving a possible claim of injury or property
damage not otherwise covered by the FTA
regulations. At least one (1) non-bargaining unit
employee shall complete a Condition of Employee

Report.

Based upon a physician's objective medical
judgment.

During a return to duty physical examination not
otherwise covered by the FTA regulations for any
employee performing or supervising an operating
function.

To satisfy EAP requisites.

When the Authority has reasonable suspicion to
believe that a covered employee has used a
prohibited drug and/or engaged in alcohol misuse
when the employee is on Authority property or
during the employee’s tour of duty but is not
otherwise covered by the FTA regulations.

2. Conduct that Counstitutes a Refusal to Submit to a Test

The following conduct will be regarded by the Authority as a
refusal to submit to a drug and/or alcohol test:

eFailure to appear for any test (except a pre-employment test)
within the time allotted by the Authority after being directed to do
so by the Authority.

eFailure to remain at the testing site until the testing process is
complete; provided that an employee who leaves the testing site
before the testing process commences for a pre-employment test is
not deemed to have refused to test.

sFailure to provide a specimen; provided that an employee who
does not provide a specimen because he/she has left the testing site
before the testing process commences for a pre-employment test is
not deemed to have refused to test.
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eFailure to provide a sufficient amount of urine or breath, and it
has been determined, through a required medical evaluation, that
there was no adequate medical explanation for the failure.

oFailure to permit a directly observed or monitored collection
when required per CFR 49 Part 40 Section 40.67.

eFailure or declining to take a second test the Authority or
collector has direcied the employee to take.

¢ Failure to undergo a medical examination or evaluation as
required. In the case of a pre-employment drug test, the employee
is deemed to have refused to test on this basis only if the pre-
employment test is conducted following a contingent offer of
employment.

sFailure to sign the certification at Step 2 of the Alcohol Testing
Form.

oFailure to cooperate with any part of the testing process. (e.g.
refuse to empty pockets when directed by the collector, behave in a
confrontational way that disrupts the collection process, fail to
wash hands after being directed to do so by the collector).

oFor an observed collection, failure to follow the observer’s
instructions to raise clothing above the waist, lower clothing and
underpants, and to turn around to permit the observer to determine
if the employee has any type of prosthetic or other device that
could be used to interfere with the collection process.

ePossessing or wearing a prosthetic or other device that could be
used to interfere with the collection process.

eAdmitting to the collector or MRO that the employee adulterated
or substituted the specimen.

eAn adulterated or substituted test result verified by an MRO.

17




V. METHODOLOGY

The Authority's testing program will conform to the standards established by the
DOT in 49 CFR Part 40 as amended. All employees subject 1o testing under this policy
will be given notice of the implementation of the policy. The Authority will make copies
of 49 CFR Parts 40 and 655 readily available upon request of any employee subject to
testing under this policy.

Separate from any FTA and DOT requirements, all Authority-mandated drug
testing will be performed to detect for the presence of the following five (5) substances:
barbiturates; benzodiazepine metabolites; methadone; methaqualone; and propoxyphene,
in addition to the five substances tested under the DOT testing regulations. Cutoff levels
for the substances tested under the DOT testing regulations are those provided in 49 CFR
Part 40.

The following initial cutoff levels will be used when screening the specimens to
determine whether they are negative for these additional five (5) drugs or classes of
drugs:

Drug Cutoff Levels (ng/ml)
Barbiturates 300
Benzodiazepine metabolites 300
Methadone ' 300
Methaqualone 3060
Propoxyphene 300

The following confirmatory cutoff levels will be used:

Drug Cutoff Levels (ng/ml)
Barbiturates 150
Benzodiazepine metabolites 150
Methadone 150
Methaqualone 150
Propoxyphene 150




V. ENFORCEMENT OF POLICY

A.

Consequences of Verified Positive Drug Test, Refusal to Submitto a
Drug Test, or Other Violation of the Policy

| Applicants for Employment

An applicant for employment covered under this palicy who has a
verified positive drug test result or refuses to submit to a drug test will be
provided with a list of SAP’s.

Additionally, separate from any FTA mandated requirements, any
applicant for employment covered under this policy who has a verified
positive drug test result, refuses to submit to a drug test, or violates any
other provision of this policy will be disqualified from consideration for
employment with the Authority for a period of at least one (1) year from
the date of testing.

2. Employees

Any covered employee who has a verified positive drug test result
or refuses to submit to a drug test will be removed immediately from
performing any safety-sensitive function until or unless the employee
successfully completes the return to duty process set forth in 49 CFR 40
Subpart O.

Additionally, separate from any FTA mandated requirements, any
employee covered under this policy who has a verified positive drug test
result, refuses to submit to a drug test, or violates any other provision of
this policy will be subject to the provisions contained in Attachment H of
the parties' collective bargaining agreement.

sequences of Misuse of Alcohol, R Su an Alcohol

Test, or Other Violation of the Policy

Any covered employee who has an alcohol concentration of 0.04
or greater or refuses to submit to an alcohol test, will be removed
immediately from performing any safety-sensitive function, until or unless
the employee successfully completes the return to duty process set forth in
49 CFR 40 Subpart O.

Additionally, separate from any FTA mandated requirements, any
employee covered under this policy who has an alcohol concentration of
0.04 or greater, refuses to submit to a test, or violates any other provision
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C.

of this policy will be subject to the provisions contained in Attachment H
of the parties’ collective bargaining agreement.

In the event of a positive alcohol test of 0.02 or greater but less
than 0.04, the employee shall not be permitted to perform or to continue to
perform safety-sensitive functions until:

(a) The employee's alcohol concentration measures less than
0.02; or

(b)  The start of the employee's nexi regularly scheduled duty
period, but not less than eight (8) hours following
administration of the test.

Union Involvement

Separate from any FTA or DOT requirement, if the Authority orders an

employee to submit to a drug and/or alcohol test:

eWith respect to Sections [V.B.lb, IV.B.lc, and IV.B.l.gi, and
IV.B.1.g.iv, the Authority shall make a good faith effort to allow the
employee being ordered to submit to the test to have the opportunity to
consult with a Union representative before submitting to the test, provided,
however, that the failure of the Union representative to be present within
thirty (30) minutes after notification to the Union in accordance with the
procedure set forth below shall in no way affect the requirement of
submission to the test if any of the conditions set forth in Sections
IV.B.1.b, IV.B.l.c,, IV.B.1.g., and IV.B.1.g.iv has been met.

eWith respect to Section [V.B.l.g.ii, the Authority shall allow the
employee being ordered to submit to the test a reasonable opportunity to
consult with a Union representative before submitting to the test unless the
consultation would result in a delay in administering the test.

As regards the foregoing, the Authority shall notify Local Unions 241 and

308 that one of its bargaining unit employees is being ordered to submit to testing
as follows:

eBetween the hours of 8:00 a.m. and 4:00 p.m., Monday through Friday,
the Authority shall call the Union at the Union office at the following
telephone numbers, Local 241 at (312) 341-1733, or Local 308 at (312)
782-4665.

oAt all other times, the Authority shall call the Union at the telephone
number of the Board member at the specific location.
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The Union reserves the right to change said notification telephone
numbers upon fourteen (14) days advance written notice to Human Resources..

Notification to the Union is not necessary if a Union representative is
present at the time the request is made, or if a situation exists which reasonably
prevents the Authority from notifying the Union. In the event the Authority fails
to notify the Union because it claims to have been reasonably prevented from
doing so, the burden of showing such will be on the Authority.

The Authority shall, upon written permission of the employee, notify the
Union of the results of any alcohol test within sixty (60) hours after the employee
has submitted to the test and/or within sixty (60) hours after the MRO has verified
a positive drug test result with the employee; except that results of tests conducted
pursuant to Section IV.B.1.g.iii shall be reported only where positive and results
of tests pursuant to Section [V.B.1.g.iv shall be reported only where the employee
has been found fit to work and the test results are positive. The Authority shall
make available to the Union a copy of the written report from the laboratory
within twenty-four (24) hours after the report is received by the Authority upon
written permission of the employee.

Employees shall be reinstated to active status pending the result of any
drug and alcohol test conducted pursuant to Sections IV.B.L.e. or [V.B.1.g.ii. 1f
the test results show the presence of any controlled substance or alcohol, the
employee shall be removed from service immediately and the Authority shall take
further action consistent with the terms and provisions of this policy.

If the results of a drug test show the presence of any controlled substance,
the employee shall have the right to request the split portion of the sample to be
sent for testing to another DHHS-certified laboratory for analysis within seventy-
two (72) hours of notification by the MRO to the employee of the positive test.
All the costs associated with the storage of the split sample shall be bome by the
Union.

D. Consequences of Negative Test for Employees

Separate from any FTA or DOT requirements, if the analysis of the
employee's urine and/or breath specimen procured in connection with a drug or
alcohol test conducted pursuant to Sections IV.B.1.b or IV.B.1.g establishes that
the specimen is negative for the presence of controlled substances in conformity
with 49 CFR Part 40 as amended, the employee shall be compensated for all
time lost from work directly attributable to the order to take the test, provided
there are no other rule violations which give nise to the order to take the test.
Additionally, the employee shall be compensated at the rate of one and one-half
(1 %) times the employee's straight time hourly rate for all hours or portions
thereof in excess of his/her scheduled work day that the employee is involved in
activities directly attributable to the order to take the test. Further, if the order by
the Authority to submit to the test has been made pursuant to Section IV.B.1.b
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above, and the analysis shows the employee is to be considered to have been
unimpaired, the employee shall have the right to request a meeting to include the
employee, a Union Representative, a member of the Human Resources
Department, and the person who requested the employee to take the test. The
Union shall notify the Authority in writing within fourteen (14) days after the
results of the tests are available of the employee's request for a meeting, and the
meeting shall be scheduled at the convenience of the parties, but no later than
fourteen (14) days after receipt by the Authority of the request, circumstances
permitting. Whenever possible, the meeting will be scheduled during the
employee's regular working hours, and the employee will be compensated at
his/her regular rate of pay for any time lost. in the event the meeting cannot be
scheduled during the employee's regular working hours, the employee shall be
paid an amount equal to four (4) hours pay as compensation for the time spent at
the meeting.

E. Dilute Specimen

Negative dilute results with a creatinine concentration equal to or greater
than 2mg/dL, but less than or equal to Smg/dL, will require an immediate
recollection under direct observation. Negative dilute results of greater than
5mg/dL will require the employee to take another test immediately. Should this
second test result in a negative dilute result, the test will be considered a negative
and no additiona) testing will be required unless directed to do so by the MRO.
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VII. GRIEVANCE-ARBITRATION PROCEDURE

Separate from any FTA or DOT requirement, any dispute concerning this policy
shall be subject to the parties’ grievance-arbitration procedures contained in their
collective bargaining agreement.

VIII. APPLICABILITY OF POLICY TO AUTHORITY CONTRACTORS

All Authority contractor employees, and employees of third party contractors
which operate transportation service for Authority contractors, who are engaged in the
performance of safety-sensitive functions for the Authority are subject to the provisions
of 49 CFR Parts 40 and 655, including the adoption of a drug and alcohol policy which
complies with these regulations. Any contractor employee who violates these provisions
will not be allowed to perform safety-sensitive functions in the Authority-funded service.

Contractors are required to ensure compliance with the applicable provisions of
49 CFR Parts 40 and 655 and must provide timely data to the Authority, as requested by
the Authority, in order that the Authority may include such information in its mandated
reports to the DOT and FTA. The Authority will make every reasonable effort to assist
contractors in compliance, which may include offering Authority-obtained services for
testing, MRO, and SAP reviews, and education and training, for the fee(s) charged to the
Authority

IX. ATTACHMENT G- COLLECTIVE BARGAINING AGREEMENT

This policy amends relevant sections of Attachment G to the parties’ collective
bargaining agreement.

ME UM OF UND 1

(a) To the extent any inconsistencies arise between the Chicago Transit
Authority Drug and Alcohol Policy and Testing Program for Safety-Sensitive Employees
(“the Policy”) and any federal, state, or local laws, regulations, and ordinances, the latter
shall control and shall supercede any inconsistent provisions of the Policy.

(b) Appendix E: List of Safety-Sensitive Employees attached to the Policy set forth
certain classifications of employees that the Authority deems to be “'safety-sensitive”
employees. Locals 241 and 308 preserve any and all claims and defenses either may
have relative to whether any particular classification of employee has been properly
included or excluded from Appendix E.
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APPENDIX A

POLICY AND PROGRAM PERSONNEL

Vice President, Omar A. Brown - Human Resources

obrown@transitchicago.com / 312-681-2600

Drug and Alcohol Program Manager, Marie Marasovich - Human Resources

mmarasovich@transitchicago.com / 312-681-2223

Drug and Alcohol Program Assistant, Vetrice Coleman - Human Resources

veoleman@transitchicago.com / 312-681-2270

Substance Abuse Professional, Mark Ketterson - Human Resources

mketterson@transitchicago.com / 312-681-2216

Drug and Alcohol Hotline
312-681-2225 ext. 5

24




APPENDIX B

CONDITION OF EMPLOYEE REPORT
FORM 3134

CONDITION OF EMPLOYEE
Naers Bee s
g’ Work Locston Cival fcstion
g'ﬁ Do
TreBRrwdWos e of Obesrvain Acciems
BALANCE = UNSIRE 0 | QUBSTIONASLE 0 | are 0
WALIONG = URSTEADY O | OUEBTIONABRLE 0 | sreavr o
§ SPEECH - SLURRED o OUESTIONARLE o CLEAR D
3 | sEHANORS « UNCOOPERATIVE 0 | OLESTIONARLE ] COOPERATIVE a
i EYEB= AOCOSHOT O |oussmowae O} aear 0
BOOY ODOR = BTRONG O | wea O 1 nove o
Arw you Bl or injred? ws O N D
E Esplain the masan for your physk
g
Fass araner 5l questions:
t. Wis amghyyes Srdared tn sdvall b Sreath and udnabysls basr? will O
Qdunt stach Towl NotlicaSion - Forvo 7788}
gzmwuwmwmm vl mMmD
<
EE 1 W emciayes Wiomed of conmmuencas for eing lest? wD ND
4 Wes on sbermpd made © rolly the ermplopes’s inion ted he amployes
was ordersd to submit 1o festing? waD nP
Tierw of yrticns nonliceion
Pmse e meacn for mparz:  Actident  tmicert  Obearvetion Other
E Fiasss wiks hilof staamant idenitiying why test b baing conducaed:
]
,é. CTA SupsrvisadOficiat Dais and Tine Wikt
5 Theseviion Contrmad By Dole ant Tirm Yiter
(ot maired & FTA tewting}
cta

18 P WY Pt Bt

i?

25




APPENDIX C

DRUG AND ALCOHOL
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APPENDIX D

DRUG AND ALCOHOL TEST PROTOCOL
FORM 0762
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COLLECTION PROTOCOL FOR ALCOHOL BREATH TESTING
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APPENDIX E - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

JSN |POSITION TITLE UNION JSN |POSITION_TITLE UNION
5445 | Acting Garage Foreman 241 5262|Chief Rail Veh Design Engineer 0
3369| Assembler Helper 8 4381 |Combined Rail Operator 308
23502| Assistant Carpenter Foreman 27 3237]Communications Technician 134
7665| Assistant Chiel Equipment Engineer 0 271)Canductor 308
1216|Assistant Foreman Steel Fabrication Shop 8 2940{Controller 1| 0
3282)Asst Foreman Bus & Truck Mechanics 701 3981 {Controller ill 0
1375|B Elestrician 134 7995 | Caordinator, Construction Safety 0
5562|B Elcctrician (Light Mainienance) 134 8130|Coordinator, Emggency Preparedness 0
1371]B Electrician (Substation Maintenance) 134 7084)Coordinalor, Engineering - Electrical 0
457918 ngression Mainienanceainer (Pre 9/26/90) 134 7088 |Coordinator, Enginoefing - Signal 0
1146{Blacksmith & Welder 1247 8593 |Coordinator, Quality Improvement - Bus 0
2727 Blacksmith & Welder (Frog Shop) 1247 8642 |Caordinator, Quality Improvement - Facilities [

974| Blacksmith & Welder {Skokie) 1247 8594 |Coordinator, Quality Improvement - Rail 1]
1145| Blacksmith & Welder Foreman 1247 7128 Coordinator, Rail Car Appearance 0
3457|Blacksmith & Welder Leader A 1247 7139)Coordinator, Right-Of-Way Janitor 0
1421 |Bus & Truck Mechanic 701 8056 Coordinator, Sigml Maintenance 0
2220|Bus & Truck Mechanic Apprentice 701 316{Cransman A 308
1423|Bus & Truck Mechanic Foreman 701 5528} Cusiomer Assislance Supervisor 308
1973|Bus & Truck Mechanic Helper 701 3304|Electrical Ensineer 11 0
2600|Bus & Truck Mechanic Leader 70} 3070 Electrical Engineer 111 0
6151|Bus Body Chassis Specialist 27 5943| Electrical Engineer 111 - Rail 0
5478|Bus Controller 134 2314| Electrical Maintainer Specialist 9
2624 |Bus Dispatcher 241 1385 Electrical Maintenance Man 713
1039]Bus Handles 241 3992|Electrical Unit Assembler-Rail 713

133{Bus Instructor | 24| 970| Elecirical Worker 134
3433 Bus Instructor 11 241 5051 | Electrical Warker 134
3779|Bus Instructor 111 241 1384 | Electrical Worker Apprentice 713
2433|Bus Mechanic 241 2556 Electrical Worker Leader 134

t10)Bus Operator 241 1269|Emergency Service Chauffeur 700
6092{Bus Repairer 11 4] 126B|Emergency Service Helper 700
6093 |Bus Repairer 111 241 1616|Engine Washer 241
6094 |Bus Repairer IV 241 7130|Engineer - Construction 0

|73[Bus Service Supervisor | 241 7199{Engineer | - Signa) 0
3432{Bus Service Supervisor Il 241 7201 | Engineer | - Structural 0
1441 |Bus Servicer 241 7206| Engineer II - Electrical 0
6211|Bus Servicer Apprentice 241 7210| Engineer Il - Mechanical 0
6091|Bus Servicer | 24| 7211|Engineer Il - Mechanical/Electrical 0
4636|Bus Wheel Chair Lift Specialist 241 7217|Engineer [l - Product 0
6180|Bus/Truck Mechanic-Systems Maintenance 701 7218 En‘ineer 11 - Rail Equipment 0
1437|Car Repairer ‘A’ 308 7220)Engineer Il - Signal 0
1438|Car Repairer 'B' 308 6236| Engineer Il - Structural 8

399|Car Servicer 308 7222|Engineer Il - Structural 0
6208 |Car Servicer Apprentice 308 7735 |Engineer I, Communications 0
1205]Carpenter 2 7227{Engineer 111 - Electrical 0
1340]Carpenter 'A' 27 7228|Engincer I11 - Electrical Design 0

385)Carpenter Apprentice 27 7231 )Engineer [Il - Mechanical 0
2674] Carpenter Foreman 27 7232|Engineer Il - Mechanical/Elecirical 0
1190]Carpenter Foreman {Skokie) 27 7238|Engineer Il - Product 0
1330 Carpenter Foreman (S-Shops) 27 7241 |Engineer {ll - Signal 0

346|Carpenter Leader 27 6237|Engineer Ill - Struciural 8
2683|Cash Box Puller 241 7243 |Engineer Il - Structural 0
7044]Chief Bus Equipment Engineer 0 7768|Engineer 1V - Communications 0
1698 Chicf Foot Collector 308 7248|Engineer IV - Electrical 0
8091{Chief of Fire Protection, Response and Training [ 7255|Engineer IV - Mechanical/Electrical - Qc |
7046|Chief Rail Equipment Engineer Q 7256|Engineer IV - Motor Vehicle Equipment 0|
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APPENDIX E - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

7257|Engineer IV - Power 4] 7808 |Manager II, Maintenance - Bus 0]
7258 |[Engineer IV . Power /Testing 0] 7809|Manager I, Maintenance - Rail 0
7260|Engineer IV - Rail Equipment ol 7739|Manager 11, Maintenance Instruction 0
7261 {Engineer IV - Rail Vehicle Design 0| 7774|Manager |1, Power & Way Maintenance 0
7262|Engineer IV - Signal 1] 7372{Manager 11, Transporiation 0
7263 Engineer IV - Specification/Quality Assurance 7] 7810{Manager 11, Transportation - Bus 0
6238 |Engineer [V - Smuctural [ 781 ||Manager 11, Transportation - Rail 0
7264|Engineer [V - Structural 0} 7717|Manager 11, Transportation Instruction 0
7267|Engineer [V - Track 0| 3209]Manager Maintenance -Bus ¢
1381]Engineering Assistant 134 5210jManager Maintcnance-Rail ]
2424|Equipment Tech 11 241 5282|Manager Power Maintenance ]
2592}Equipment Tech Hi 241 5088 |Manager Power/Signal/Comm Engineer 0
2689|Equipment Technician | 241 5293|Manager Signal Maintenance 0
5497}Extra Board 308 3224{Manager Structure Maintenance U
4382|Facil Maintenance Instructor 0 5283{Manager Substations&Elec Test 0
3371 |Final Assembier 8 5288|Manager Track Maintenance ¢
6202} Flagman 308 5208{Manager Transporniation - Rail Y
1647}Foot Collector 308 7505 |Manager Transportation Instruction 1]
2595} Foreman B Electricians 134 5207|Ma.nagef Transportation-Bus - [t
1374|Foreman 'B' Electricians 134 Bmlemu. Bus Capiial Projects & Field Engineering 0
4122JForeman Communications Tech 134 7389 Mmger, Bus Heavy Maintenance 0
1321 |Foreman Electrical Workers 134 7398 [Manager, Construction Manapement Oversight 0
1254 Foreman Steel Fabrication Shop 8 7403 |Manager, Contro] Center 0
1436} Garage Assistant Foresnan [] 24] 7419|Manager, Facilities Maintenance 0
2303|Garage Instructor | 24) 7424|Manager, Field Operations Track Structure 0
3502fGarage Instructor [} 241 8641 |Manager, Janitorial Services 0
2207jHeavy Duty Equipment Operator 700/ 7438|Manager, Maintenance 0
3437}Industrial Engineer 11 999 7804 |Manager, Maintenance - Bus 0
2302|Inspeciion Terminal Instructor [ 308 7805 |Manager, Maintenance - Rail 0
2303 }Inspection Terminal Instructor {1 308 7436|Manager, Maintenance Construction 0
7748|Investigator ] 7463|an§cv, Rail Car Appearance 0
B53|ironworker ] 7464|Manager, Rail Customer Facilities Maintenance 0
4576|Ironworker (Non-Welding) | 7454|T¢lanaget, Signal Engineering 0
993 |Ironworker Foreman ] 7487|Manager, Signal Maintenance 0
3458|Ironworker General Foreman ] 7492|Manager, Structural Maintenance 0
854|lronworker Helper 700 7500{Manager, Structure Engineering 0
3658 |lronworker Helper 700 7493 |Manager, Substation & Power Maintenance 0
6227|Key Instructor 241 7497|Manager, Technical Services - Rail 0
2632|Line Foreman 9 7498|Manager, Technical Support 0
2633|Lineman 9 7903 |Manager, Track Engincering 0
2634 |Lincman Helper 9 7501 |Manager, Track Maintenance 0
1535|Loader Grinder Operator 308 7504 |Manager, Transportation 0
1191 |Machine Shop Foreman (Skokic) 8 7806 |Manager, Transporiation - Bus 0
1324|Machine Shop Foreman (S-Shops) 8 7807 [Manager, Transporiation - Rail 0
1962 |Machinist 8 8346{Manager, Transportation - Rail CS 0|
1249 [Machinist (Frog Shop) 8 8531]{Manager, Transportation - Supervision o}
4679|Machinist {Rail) 8 4768|Materiat Assignment Dispatcher 134
1416 Meachinist Apprentice 8 3922 |Mechanical Unit Assembler 701
2578 Machinist Forcman 8 3924|Mechanical Unit Preparer 701
2554|Machinist Leader A 8 2211 [Mobile Bus Mechanic 241
2732|Machinist Leader A (Frog Shop) 8 6199 |Modified Customer Assisiant 308
5214|Manager Comm/Power Control 0 357|Motorman 308
7705|Manager I, Control Center 0 2636|Pm Resident Instrucior 241
7740)|Manager 11, Facilities Mainlenance 0 3665 |Power Controller 134
7991 |Manager |1, Inspections & Investigations D 7349| Project Manager 0
7367 Manager il, Maintenance 0 8171|Project Manager - Construction 0

CTA SAFETY-SENSITIVE LIST SUBJECT TO CILANGE
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6190{PTTC Flagman 308 8666|Senior Project Manager - Construction 0
6191|PTTC Rail Inspector 308 5280|Senior Quality Engineer-Electrical 0
6192|PTTC Rail Instructor 308 5279|Senior Quality Engineer-Mechanical 0
7559|Quality Assurance Inspector 0] 4507|Senior Rail Equipment Engineer 0
5274|Quality Improvement Tech 0f 5319|Senior Safety Analyst 0
5758 Quality Improvement Tech 11 0 8646|Senior Safery Officer 0
5988 JRadiator Repairer 73 7994 |Senior Safcty Specialist 0
6100|Rail Carbody Inspector 308 5277}Senior Shop Eqal Imprv Inspector 0
5479|Rail Controller 134 5487]Senior Signal Engineer 0
6099|Rail Controls Inspector 308 4660}Senior Structural Maintenance Engineer 0
3982|Rail CSR / Security Controller 134 7952|Senior System Safcty Engineer 0
6098 |Rail HVAC Repairer 308 8197|Senior Technician, Quality Improvement - Bus 0
3430{Rail Instructor | 308 8198|Senior Technician, Quality Improvement - Rail 0
34314Rail Instructor [ 308 5287} Seaior Track Construction Engineer 0
6203{Rail Instructor 11! 308 4800{Senior Track Maintenance Engineer 0]
6102|Rail Leader/Pilot 308 8662|Senior Transit Safety Investigator 0
305|Rail Service Supervisor | 308 8620{Sentor Transit System Safety Officer 0
3434|Rail Service Supervisar 11 308 1367|Service Truck ChaufTeur 700
61232[Rail Service Supervisor [11 308 2491|Sheet Meta! Foreman 73
6097{Rail Technician 308 2534{Sheet Metal Foreman 73
3676| Rait Terminal Supervisor 308 1077|Sheet Merat Worker 73
6101 | Rait Truck Shop Repairer 308 2216|Sheet Metal Worker 73
2129|Rapid Transit Operator 308 2105|Sheet Metal Worker Apprentice 73
278 3|Resident Instructor Tire Repair 241 2287{Shop Inspector 241
6204 |Roadmaster Il 134 11§D[Shop Tracior Operator 24)
7564 |Roadmaster [1 0 2500} Shopman 1 8
5290|Roadmaster Il Track Constr 0 2088 Shopmai 1l ]
5493 |Roadmaster 11 Worktrain 0 5092|Signal Engincer 1 {
6205|Roadmaster 111 134 6217]Signal Engineer | 9
7565)Roadmaster Il 0 5477 Signal Engineer Il 0|
528%|Roadmaster Il Track Maintenance 0 6218|Signal Engineer Il 9
5320|Safety Analyst 0 5089|Signal Engineer 1i 0
7566 |Safety Officer 0 6218|Signal Engineer HE 9
8003 |Safety Specialisi 0 6220|Signal Engineer [V 9
43023Security Controlier 0 §090]Signal Engineering Coordinator 0
8287|Security Specialist 0 6221(Signal Engineering Coondinator 9
B647|Senior Construction Safety Engin:er 4] | 810 Signal Foreman 9
8621|Senior Coordinator, Emergency Preparedness 0] 2128|Signal Helper 9
7581 |Senior Coordinator, Facilities Maintenance 0 2127|Signal Maintainer 9
5276|Senior Field Qual Imprv Inspector of 6221 |Signal Maintenance Coordinator 9
2537|Senior Garage Instructor 241 4426|Signal Relay Foreman 9
7589 Senior [ndustrial Hygienist [0 5800{Special Part-Time Bus Opcrator 24]
8573 }Senior Manager, Accident lnvcsliptions 0 3292|Structural Engineer ] 0
8374 Senior Manager, Construction Safety & Eginecring 0 3293|Structural Engineer 1! 0
8475|Senior Manager, Inspections & Investigations a 3113]Structural Engineer 111 0
8575|Senior Manager, Occupational Health & Safety 0 6239|Structure Engincering Caordinator 8
8485 Senior Manages, Rail Customer Facilities Maintenance Y 6240]Structure Maintenance Coordinator 8
8661 |Senior Manager, Safety Investigator 0 3370|Sub Assembler 3
7487 |Senior Manager, Signal Maintenance 0 2602|Substation Altendant 134
7492 |Senior Manager, Structura) Maintenance 0 6228|Supervisor Clerk 241
8576 | Senior Manager, System Safety - Bus 0 1234]Supervisory Chauffeur-Garage Man 700|
8577]Senior Manager, Sysiem Safety - Rail 0 263|Switchman 308
7501 {Senior Manager, Track Maintenance 0 7615|System Safety Engincer 0|
8489|Senior Manager, Transporiation - Rail 0 314 TA/Modified Customer Assistant o8
8491 | Senior Manager, Utility Services 0 4508|Tech Design Drafisman il 0|
5486]Senior Power Engineer 0 8114|Technical Trainer - Rail 0|
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7619| Technician, Quality Improvement 0
7825) Technician, Quality Improvement - Bus 0
7826] Technician, Quality Improvement - Rail 0
5000 Testing Engineer 134
2367| Testing Engineer | 134
881 Testing Engineer Il 134
$031}Testing Engineer IIf 134
6054 | Testing Engineer IV 134
6055 Testing Engineer V 134
2655]Tire Repairer 241
988 | Tool Maker 8
292| Towerman ‘A’ And 'B' 308
2748|Track Lubricator Maintainer 308
6245| Track Mainienance Caordinator 8
4712]Track Maintenance Engineer I) 0|
2704| Track Maintenance Equipment Operator 308
577| Track Welder 308
3366 | Trackman 308
2285|Trackman Il 308
8663 | Transit Safety Investigator 0l
8616 Transit System Safety Officer 0}
6155| Universal Rail Supervisor [ 308
6196 Universal Rail Supervisor [1 308
1052[Upholsterer 9777
2581|Work Car Crane Operator 308
414|Work Train Conductor 308
5420| Work Train Conductor 308
4926| Yardmaster 134
7644| Yardmaster 0]
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L OVERVIEW

In a document styled “Chicago Transit Authodty Drug and Alcohol Policy and Testing
Program for Safety Sensitive Employees” (“the FTA Policy”), the Chicago Transit Authority
(“the Authoaty”) set forth a drug and alcohol policy and testing program developed to comply
with the requirements of federal laws and reguladons promulgated by the Federal Transit
Administration (“FTA”) and the Department of Transportaton (“DOT”). As required by the
FTA and the DOT, the FTA Policy was limited in its applicaton to only those employees of
the Authority engaged in the performance of safety-sensidve functions. This document sets
forth the drug and alcohol polides and testing programs mandated by the Authority, but not
required by the FTA or the DOT for employees of the Authority who do not perform safety-
sensitive functions. This document has been adopted by the Chicago Transit Authority Board
of Directors pursuant to resolution.

In adopting this policy, the Authority does not otherwise waive its dght to enforce
already established rules, policies, programs, or the terms and provisions of any applicable
collective bargaining agreement governing drug and alcohol use or possession that are not
inconsistent with this policy. Moreover, this document is intended to be read consistent
with and subject 1o any otherwise applicable law or regulation presendy in effect or which in
the future may take effect. If any secton or provision of this document should be held
invalid by operation of law, none of the remainder shall be affected.

II. INTRODUCTION
A.  Policy and Program Purposes

The Authority performs a vital service for the public. To ensure that this
service is delivered safely, efficiently, and effectively, each employee of the Authorty
has the responsibility to perform his/her dudes in a safe, conscientious, and
courtcous manner.

The purpose of this policy is to establish guidelines to maintain a drug and
alcohol-free workplace and to reduce the probability of accidents or incidents related
to the use and/or misuse of alcohol and other drugs by employees so that transit
services arc delivered safely, efficiendy, and effectvely.

This policy outlines four prnciples as a means to achieve the Authority's goal
of providing a workplace free from the effects of drug and aleohol use and/or
misuse for its employees. The first principle emphasizes deterrence from the use of
drugs and alcohol in or affecting the workplace. The Authority will make educaton
and training available for all employees regarding the effects of substance abuse on
individuals and in the workplace. Supervisors and managers will receive specialized
training in detection, early intervention, and enforcement.

The second principle is treatment and rehabilitadon. The Authority
maintains an Employee Assistance Program ("EAP”) to assist employees with
personal problems, including those surrounding the misuse of drugs and alcohol.



The Authodry supports rehabilitaton before an employee's job is in jeopardy.
Although employees are encouraged to receive help for drug and alcohol problems,
participation in the Authority's EAP will not excuse an employec's fallure to comply
with rules and regulations of the Authority. Nor will it preclude discipline for rule or
policy violations.

The third principle is detection. Toward this end, the Authority employs six
(6) drug and/or alcohol tests in the following circumstances: pre-employment,
reasonable suspicion, post-accident, based upon a physician’s objective medical
judgment, return to dury, and to satisfy EAP requirements. The foregoing drug and
alcohol test policy will apply to all full-ime, part-time, seasonal, and temporary
employees of the Authodty not otherwise engaged in the performance of safety-
sensitve functions. It also applies to applicants for posidons of employment not
otherwise involving the performance of safery-sensidve funcdons.

The fourth principle is enforcement, which is essendal if deterrence,
rehabilitation, and detection are to be successful. All employees must be fit for dury
as defined within this policy. Accordingly, the manufacrure, distributon, dispensing,
possession, or use of a drug or controlled substance contrary to the terms of this
policy, and the use or possession of intoxicants contrary to the terms of this poliey
are prohibited.

B. Emupl M R ibiliti

All employees of the Authorty covered by this policy are required to refrain
from using drugs and alcohol contrary to the specific prohibitons identified herein.
The Authority's Vice President, Human Resources (or a designated representatve)
will monitor Department practices to ensure compliance with and answer any
questions concerning the information presented in this policy. Contact information
for the Vice President, Human Resources and additional program personnel is
contained in Appendix A.

Employees are responsible for ensuring adherence to this policy. Managers
and supervisors will be held accountable for both the application of the policy and
the consistency of its enforcement. To that end, the Authority prohibits the
discriminatory application, implementation, or enforcement of any provision of this
policy on the basis of race, color, age, sex, religion, national origin and ancestry,
sexual orientation, veteran status, disability, or any other basis protected by federal,
state, or local Jaws.

C.  Confidentiality

Confidendality will be maintained throughout the drug and alcohol screening
process. The Authority will maintain records in a manner so that the disclosure of
informaton to unauthorzed persons does not occur. Additionally, the Authority,
the specimen collection site, testing laboratory, medical review officer, ("MRQO"),
breath alcohol technician ("BAT"), and the substance abuse professional ("SAP")
will be held to the strict confidentiality requirements consistent with FTA and DOT
testing regulatons and applicable federal, state, and local laws.
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II1.

EAP personnel will be expected to carry out all acdons relatve to this policy
in a manner which respects the dignity and confidendality of those involved. EAP
records are regarded as confidential medical records and are not available for
inspection by anyone except EAP staff absent a written release of information by the
employee. EAP personnel will release informadon to personnel of the Authorty
only on a aced-to-know basis subject to advance notice to the employee. In any case
where the employee raises a claim against the Authority involving the quality of care
or services rendered by the EAP, the employee shall be deemed to have waived
his/her rght to confidendality and the Authorty shall have the right to explore
thoroughly and evaluate the employee's participation in the EAP.

A covered employee is endded, upon written request, to obmin copies of any
records permining to the employee’s use of prohibited drugs or alcohol, including any
records permining o his/her drug or alcohol tests. The Authority shall promptly
provide the records requested by the employee. Access to an employee’s records shall
not be contingent upon payment for records other than those specifically requested.

L Fimess for Ducy

The Authority has determined that an employee is fit for duty when
he/she is able to perform his/her job dudes, including when he/she is ready
for work or working without the presence of any alcohol or the presence of
any specified drugs or their metabolites as prescribed by this policy.
Employees must understand that they are responsible for assuring that their
job conduct is safe and appropriate.

An employee is “on duty” or "subject to duty” within the meaning of
this provision:

*On his/her regularly scheduled days from the dme he/she arrives
on the property untl the time he/she completes his/her work
assignments and leaves the property.

oWhen reporting for a physical examinaton as a requirement of
his/her position of employ.

®\When the employee has volunieered or has been assigned extra
work in his/her day off or vacation.

*Prior to the start of duty, when told in advance thar he/she is
expected to be on duty within the next eight {8) hours.



2. Reporting the Use of Prescription Drugs or "Over-the-
Counter" Medication

All employees are required to report 1o the Authority the use of
prescripdon drugs and "over-the-counter” medication if the physical, mental,
or emotional health of the employee is impaired or becornes impaired or
changes significantly through the use of such a prescdpton drug or "over-
the-counter” medication. A physician designated by the Authority will make
the determination as to whether there is a possibility thar the employee's
performance of essential functons of the job may be affected or
compromised by the employee's use of any such drug or medication or that
the safety of the employee, his/her co-workers, or the public is, or could be,
in jeopardy. If it is concluded that thete is such a possibility and a reasonable
accommodaton pursuant to the Americans with Disabilides Act cannot be
made, the employee will be considered unfit for duty and will be removed
from service. The employee will remain out of service bur only for such a
reasonable perod of tme as is necessary for the employee to be cleared w0
return 10 work by an Authonry-designated physician.

Employees who fail to report their use of prescrption drugs or
"over-the-counter” medication in accordance with this secton, and
subsequently have a confirmed positve drug or alcohol test, are subject to
progressive discipline up to and including discharge.

3. Education and Training

The Authority recognizes that education and training of its workforce
and supervisors are major components of a successful drug and alcohol
program. To that extent:

®All employees subject to testing under this policy will be given
notice of the implemnentation of the policy.

oThe Authorty will display and distribute informational matedal
about the effect of drugs along with a community service hotline
telephone number to assist employees who may be experdencing
problems with prohibited drugs.

*The Authority will distribute informational material about the signs
and symptoms of an alcohol problem and the effects of alcohol
misuse on an individual's health, work, and personal life.

In addidon to the foregoing, the Authordty will consider and
implement such education and training programs as will help promote safety
goals, maintain the integrity of the Authority's drug and alcohol tesung
program, and enhance the benefits of that program.



IV.

In order to promote a drug and alcohol-free environment, the Authority will
work to assist eligible employees with problems due to the use of drugs or misuse of
alcohol.  Accordingly, the Authority has established and encourages the use of its
Employee Assistance Program ("EAP"). The EAP was established in part so that an
employee who recognizes that he/she has a drug use or alcohol misuse problem may
have the opportunity to receive treatment and rehabilitation.

The Authority’s EAP will assist eligible employees with drug use and alcohol
misuse problems, and related concems, through one or more of the following,
depending upon the circumstances of each particular case:

. Consultation with supervisors and/or other Authorty officials.

. Evaluation and referral.

. Individual and group counseling.

. Individual case management.

& Ciisis interventdon.

. Specialized education and taining programs.

Although employees are encouraged to receive help for drug and alcohol
problems, participation in the Authority’s EAP will not excuse an employee's failure
to comply with rules and regulatons of the Authority. Nor will it preclude discipline
for rule or policy violadons. Employees are directed to any pertinent collecdve
bargaining agreement for the terms and provisions of, and restricions and benefits
attendant to, EAP pardcipation. Any questions regarding the Authority’s EAP

should be referred to the Authodty’s Vice President, Human Resources (or a
designated representative).

PROVISIONS FOR DRUG AND ALCOHOL TESTING
A.  General Conditions

1. Persons Subject to Testing

The following persons will be subject to drug and alcohol testing
pursuant to the terms of this policy and must participate in this program as a
condition of employment:

sAll full ime, part dme, seasonal, and temporary employees of the
Authorty not otherwise engaged in the performance of safety-
sensitive functions; and



*Applicants for positions of employment with the Authority not
otherwise involving the performance of safety-sensitdve functions.

A "safery-sensitive function” means any of the following duties:

¢Operating a revenue service vehicle (including when not in revenue
service).

*Operating a nonrevenue service vehicle when required to be
operated by a holder of a commercial driver's license.

*Controlling dispatch or movement of a revenue service vehicle.

#Maintaining (includingrepair, overhaul, and rebuilding) a revenue
service vehicle or equipment used in revenue service.

oCarrying a firearm for security purposes.

Included in the foregoing are supervisors who in fact perform safety-
sensitve funcdons. Supervisors of covered employees who themselves do
not perform safery-sensitive funcdons are excluded and, accordingly, subject
to testing under this policy.

2. Prohibited Behavior/Drugs

All persons covered by this policy are subject to the following rules:

oThe use of a controlled substance' by Authority employees at any
time is prohibited.

#The use or possession of a controlled substance from the dme an
emplayee reports for work untl the conclusion of the employee's
workday or reporting for work in an impaired condition due to the
use of the same is prohibited.

*An employee may not have 2 controlled substance in his/her system
from the dme of reporting for work undl the conclusion of the
workday.

*An employee shall not knowingly accept relief from or permit an
employee to work who is under the influence of a controlled
substance.

! “Controlled substance® means any of those substances identified in Schedules 1 through V of 21 CFR
1308. The terms “drugs” and “*controlled substances” are interchangeable and have the same meaning.
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¢The unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance on Authority property by any person at
any ume also is prohibited.

Prohibited Behavior/Alcohol
a. Alcohol Concentration

All persons covered by this policy are prohibited from
reporting to duty or remaining on duty while having an alcohol
concentration of 0.04 or greater. No Authonty supervisory person
having acrual knowledge that a covered employee has an alcohol
concentration of 0.04 ot greater shall permit the employee to work or
contnue to work.

b. On Dusy Use/Possession

All persons covered by this policy are prohibited from using
or possessing alcohol while on duty No Authorty supervisory
person having acrual knowledge thar a covered employee is using
alcohol while on duty shall permit the employee to work or continue
to work.

¢ Pre-Duc Use
(1) General

All persons covered by this policy are advised against
the use of alcohol within four (4) hours prior to reporting for
duty.

(2 Employees Required to Report for Call

Employees who are in the work book and required to
report for call arc subject to the restricons identified in
subparagraphs IV.A.3.a, b, and ¢(1). Upon receiving a call to
report to duty, the following shall apply:

(a) The employee will be allowed to acknowledge
the use of alcohol at the time he/she is called to
report to duty and the inability to perform his/her
assigned work.

) The employee must take an alcohol test if the
covered employee has acknowledged the use of
alcohol but claims the ability to perform his/her
assigned work.



d. ollowl ident

Any person required to take a post-accident alcohol test
under this policy is prohibited from using alcohol unal he/she
undergoes a post-accident test, whichever occurs first. Such a rtest
shall be concluded no later than eight (8) hours after the accident

oceurs.
Detection
1. Circumstances for Testing
a. Applicants

No applicant for employment will be hired, transidoned, or
rehired into a positon by the Authority unless he/she passes a pre-
employment drug test. The test will be administered as past of the
pre-employment physical examination. If a pre-emplopment drug test
is cancelled, the Authority shall require the applicant to submit to and
pass another test.

b.  Employees

When ordered to do so by the Authority, an employee
covered by this policy shall submit to a drug and alcohol test:

® In the event of an accident or any other incident
involving a possible claim of injury or property
damage.

(i) In the event of an objective observadon by at least one
(1) non-bargaining unit supervisory employee that an

employee:
. Is or may be impaired in the performance of
his/her dudes due to the use of alcohol or is

displaying behavior that may be associated with
controlled substance use; or

. Is in possession of alcohol, a controlied
substance, narcotics of any kind or associated
paraphernalia on Authority property.

(i)  Based upon a physician's objective medical judgment.

{iv)  During a return to duty physical examination.

{v)  To satsfy EAP requisites



2, Conduct that Constitutes a Refusal to Submit to a Test

The following conduct will be regarded by the Authority as a refusal
to submit to a drug and/or alcohol test:

eFailure 10 appear for any test (except a pre-employment test) within
the time allotted by the Authority after being directed to do so by the
Authorry.

sFailure to remain at the testing site until the testing process is
complete; provided that an employee who leaves the testng site
before the testng process commences for a pre-employment test is
not deemed to have refused 1o test.

sFailure to provide a specimen; provided that an employee who does
not provide a specimen because he/she has left the testing site before
the testing process commences for a pre-employment test is not
deemed to have refused to test.

elailure ro provide a sufficient amount of urne or breath, and it has
been determined, through a required medical evaluation, that there
was no adequate medical explanation for the failure.

eFailure to permit a directly observed or monitored collecdon when
required.

eFailure or declining to take 2 second test the Authority or collector
has directed the employee to tke.

e Failure to undergo a medical examination or evaluation as required.
In the case of a pre-employment drug test, the employee is deemed
to have refused to test on this basis only if the pre-employment test is
conducted following a contingent offer of employment.

eFailure to sign the certification at Step 2 of the Alcohol Testing
Form.

sFailure to cooperate with any part of the testing process. {e.g. refuse
to empty pockets when directed by the collector, behave in a
confrontational way that disrupts the collection process, fail to wash
hands after being directed to do so by the collector).

sFor an observed collecdon, failure to follow the observer’s
instructions to raise clothing above the waist, lower clothing and
underpants, and to turn around to permit the observer to determine
if the employee has any type of prosthetic or other device that could
be used to interfere with the collection process.



*Possessing or wearing a prosthetic or other device that could be
used to interfere with the collection process.

*Admitting to the collector or MRO that the employee adulterated or
substituted the specimen.

*An adulterated or substruted test result verified by an MRO.

V. H LOGY

The Authority's testing progtam will conform to the standards established by the
DOT in 49 CFR Part 40 as amended. All employees subject to testing under this policy will
be given notice of the implementation of the policy. The Authority will make copies of 49
CFR Part 40 readily available upon request of any employee subject to testing under this

policy.

All Authonity-mandated drug testing will be pecformed to detect for the presence of the
following five (5) substances: marjuana; cocaine; opiates; phencyclidine; and amphetamines.
Cut-off levels to be used ro determine whether specimens are negatve for these five (5) drugs
are provided in 49 CFR Part 40.87.

Additionally, all Authorty mandated drug testung will be performed to detect for the
presence of the following five (3) substances: barbiturates; benzodiazepine metabolites;
methadone; mcthaqualonc, and propoxyphene, The following initial cutoff levels will be
used when screening specimens to determine whether they are negative for these additional

five (5) drugs or classes of drugs:

Drug Cutoff Levels (ng/ml)
Barbiturates 300
Benzodiazepine metabaolites 300
Methadone 300
Methaqualone 300
Propoxyphene 300

The following confirmatory cutoff levels will be used:

Drug Cutoff Levels (ng/ml)
Barbiturates 150
Benzodiazepine metabolites 150
Methadone 150
Methaqualone 150
Propoxyphene 150
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1. Applicants for Employment

Any applicant for employment covered under this policy who has a
verified positve drug test result, refuses to submit to a test, or violates any
other provision of the policy will be disqualified from consideradon for
employment with the Authority for a period of at least one (1) year from the
date of tesung.

2. Employees

Any employee who has a verified positive drug test result, an alcohol
concentration of 0.04 or greater, refuses to submit to a test administered
under this policy, or violates any other provision of the policy may be subject
to disciplinary action consistent with already established rules, policies, and
procedures of the Authonty.

The forcgoing is not intended to interfere with an otherwise qualified
employee from participating in the Authorty’s EAP pursuant 1o the terms of
Attachment H to the collective ba:ga:.mng agreement berween the Authorty
and the Union. Any disciplinary action taken by the Authority under this
policy, an employee’s right to continued employment with the Authority, and
an employee request that he/she be allowed to participate in the EAP shall
be evaluated consistent with the terms of such Attachmeat H.

Union Invelvement

If the Authorty orders an employee subject to a collective bargaining

agreement to submit to a drug and/or alcohol test:

oWith respect to Sections IV.B.1.b.i and IV.B.1bii, at least one (1) non-
bargaining unit employee shall complete 2 “Condition of Employee Report,” a
sample of which is artached hereto as Appendix B.

oWith respect to Sections IV.B.1.b.i. and IV.B.1.bii, the Authority shall
make a good faith effort to allow the employee being ordered to submit 10
the test to have the opportunity to consult with a Union representatve
before submitting to the test, provided, however, that the failure of the
Union representative to be present within thirty (30) minutes after
notification to the Union in accordance with the procedure set forth below
shall in no way affect the requirement of submission to the test if any of the
conditions set forth in Secdons IV.B.1.b.i. and IV.B.1.b.ii,, has been met.



oWith respect to Section IV.B.1.b.iii, the Authority shall allow the employee
being ordered to submir to the test a reasonable opportunity to consult with
a Union representative before submitting to the tes¢ unless the consultation
would result in a delay in administering the test.

As regards the foregoing, the Authority shall notfy Local Unions 241 and
308 that one of its bargaining unit employees is being ordered to submit to testing as
follows:

*Between the hours of 8:00 a.m. and 4:00 p.m., Monday through Friday, the
Authority shall call the Union at the Union office at the following telephone
numbers, Local 241 at (312) 341-1733, or Local 308 at (312) 782-4665.

*At all other tmes, the Authority shall call the Union at the telephone
number of the Board member at the specific locaton.

The Union reserves the right to change said notification telephone numbers
upon fourteen (14) days advance written notice to the Authosdty's Vice President
ofHuman Resources.

Nodfication to the Union is not necessary if a Union representative is
present at the dme the request is made, or if a siruadon exists which reasonably
prevents the Authodty from notifying the Union. In the event the Authority fails 10
notify the Union because it claims to have been reasonably prevented from doing so,
the burden of showing such will be on the Authority.

C. Consequences of Negative Test for Employees

If the analysis of the employee’s urine and/or breath specimen procured in
connection with a drug or alcohol test conducted under this policy establishes that
the specimen is negative for the presence of controlled substances in conformity
with Section V of this policy, the employee shall be compensated for all dme lost
from work directly attsibutable to the order to take the test, provided there are no
other rule violations which give rse to the order to take the test. Additionally, the
employee shall be compensated ac the rate of one and one-half (1 '2) times the
employee's straight ime houtly rate for all hours or pordons thereof in excess of
his/her scheduled work day that the employee is involved in actvides directly
attributable to the order to take the test. Further, if the order by the Autherity to
submit to the test has been made pursuant to Section IV.B.1.b.ii. above, and the
analysis shows the employee is to be considered to have been unimpaired, the
employee shall have the right to request a meeting to include the employee, a2 Union
Representative, a member of the Human Resources Department, and the person
who requested the employee to take the test. The Union shall notify the Authority in
writing within fourteen (14) days after the results of the tests are available of the
employee's request for a meeting, and the meeting shall be scheduled at the
convenience of the partics, but no later than fourteen (14) days after receipt by the
Authonty of the request, circumstances permitting. Whenever possible, the meeting
will be scheduled during the employee's regular working hours, and the employee
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will be compensated at his/her regular rate of pay for any time lost. In the event the
meeting cannot be scheduled during the employee's regular working hours, the
employee shall be paid an amount equal to four (4) hours pay as compensation for
the time spent at the mecting.

D.  Dilute Specimen

Negatve dilute results with a creatinine concentration equal to or greater
than 2mg/dL, but less than or equal to 5mg/dL, will require an immediate
recollection under direct observadon. Negadve dilute results of greater than 5mg/dL
will require the employee to take another test immediately. Should this second test
result in a negative dilute result, the test will be considered a negative and no
additional testing will be required unless directed to do so by the MRO.

VII. GRIEVANCE-ARBITRATION PROCEDURE

Separate from any FTA or DOT requirement, any dispute concerning this policy shall be
subject to the parties' grievance-arbitration procedures contained in their collective
bargaining agreement.

VIIIL - ARGAININ MENT

This policy amends relevant sections of Attachment G to the parties’ collective
bargaining agreement.

MEMORANDUM OF UNDERSTANDING
To the extent any inconsistencies arise between the Chicago Transit Authordty Drug and
Alcohol Policy and Tesdng Program for Non-Safety Sensitive Employees (“the Policy”) and

any federal, state or local laws, regulations, and ordinances, the latter shall control and shall
supercede any inconsistent provisions of the Policy.
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APPENDIX A

POLICY AND PROGRAM PERSONNEL

Vice President, Omar A. Brown - Human Resources

obrown@transitchicago.com / 312-681-2600

Drug and Alcohol Program Manager, Marie Marasovich - Human Resources

mmarasovich@transitchicago.com / 312-681-2223

Drug and Alcohol Program Assistant, Vetrice Coleman - Human Resources
vcoleman sitchicago.com / 312-681-2270

Substance Abuse Professional, Mark Ketterson - Human Resources

mketterson@transitchicago.com / 312-681-2216

Drug and Alcohol Hotline
312-681-2225 ext. 5
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APPENDIX C -
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ATTACHMENT H

Employee Assistance
Program (EAP)

Part of Wage and Working Conditions Agreement
between CTA and 241 & 308 ATU




ATTACHMENT H

Employee Assistance Program (EAP)
Part of Wage and Working Conditions Agreement between CTA
and 241 & 308 ATU

A. Services

The services of the Employee Assistance Program (EAP) will be available to full-time permanent
employees who have completed one year of continuous service who voluntarily request assistance from
the EAP, to first time rule violator under the circumstances described in Section B below, and to their
family members or significant others who seek advice or assistance in the areas listed below. In addition,
the services of the EAP will be available to individual part-time employees who have completed one year
of continuous service and who voluntarily request assistance from the program or who are first-time rule
violators under the circumstances described in Section B below. The areas for which advice or assistance
may be sought are the following:

1. Substance Abuse

Services for the treatment of substance abuse is available to eligible employees upon formal
enrollment into the EAP and subject to the terms and conditions herein and the employee’s chosen
health care plan.

2. Financjal, Legal and Domestic Relations Problems
Services to assist with financial, legal or domestic relations problems are available to eligible
employees without formal enrollment into the EAP.

3. Other
Services to assist with emotional problems and other problems which affect the employee’s job
performance are available to eligible employees without formal enrollment into the EAP subject to
the terms and conditions of the employee’s chosen health care plan.

Services of the EAP are available to employees designated as Full-Time Permanent (FTP), Full-Time
Temporary (FTT), Part-Time (PT) and Special-Part-Time (SPT).

B. Participation

1. Volunteers
Volunteers are those employees eligible to participate in EAP who request the assistance of the
EAP on their own. The option of participating in the EAP as a volunteer will not be available to an
employee after he or she has been notified to submit to breath/urine testing under CTA Drug and
Alcohol Policy and Testing Program for Safety-Sensitive Employees and supplemental Policy for
Non-Safety-Sensitive Employees, nor can an employee become a volunteer when subject to
disciplinary action in order to avoid the discipline.
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2. FirstTime Rule Violators

a. If an employee eligible to participate in EAP, as defined in Section A above, with three (3)
or more years of service violates the Authority’s rules concerning alcohol, drug or
controlled substance abuse (i.e. a rule violator), he/she may seek and be granted admission
to the EAP subject to the following limitations:

b. Anemployee who tests positive for alcohol (above specified limits), controlled substances
or narcotics in the event of a vehicular accident involving a possible claim of personal
injury or property damage will be discharged for the first such rule violation.

c. Inthe case of a first time rule violator with three (3) or more years of continuous service,
except in vehicular accident involving the possible claim of personal injury or property
damage as defined by the “Attachment H Appendix”, the rule violation alone will not
constitute a basis for justifiable discharge.

d. A first time rule violator with less than three (3) vears of continuous service will be
discharged on the basis of the rule violation alone. For a temporary employee who is hired
as a part-time or full-time employee, any period between the time of his resignation and his
acceptance of the first job opening offered to him will be included in the computation of
continuous service, provided the employee has resigned from temporary employment for
the purpose of obtaining part-time or full-time employment.

e. A first time rule violator who refuses to participate in the EAP when provided the
opportunity by the CTA, or by an arbitration decision will be discharged.

f. Anemployee who has had more than one rule violation as defined above will be
discharged.

g. An employee who, prior to September 26, 1990, has participated more than once in the
EAP program as a rule violator and/or a volunteer, because of drug and/or alcohol abuse
may be allowed to participate in the program one additional time during the course of his or
her employment. Such an employee will not be given access to the EAP as a rule violator
if their previous participation was as a rule violator as defined above.

3. Independent Treatment Services

Employees who independently receive alcohol and/or substance abuse treatment services, and who
either request payment for such services through a CTA health benefit program, or through some
other health care program not associated with the CTA, must notify the Employee Assistance
Program in writing within ten (10) days from the beginning of treatment. Such employees shall be
treated as volunteer in eccordance with section B.1 as of the date they notify the Employee
Assistance Program. If an employee fails to provide notice as required under this paragraph, such
employee shall be treated as a rule violator in accordance with Section B.2. In addition, they will
be held personally liable for all costs associated with said treatment.

Employees who choose to participate in HMOs will waive any claim to confidentially between
themselves and the HMO and/or HMO-affiliated treatment physicians concerning alcohol and/or
substance abuse treatment and will permit said HMO and/or physicians to notify the Authority if
they seek such treatment from said HMO and/or treating physician. They also agree to fully
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participate in any initial and/or follow-up monitoring program as determined by the
Administrator/Coordinator of the EAP.

C. Treatment Programs

1. The Substance Abuse Professional to whom the participant’s case has been referred will
determine what professional assistance, if any, is necessary to resolve the individual’s
problems.

2. If a treatment program in necessary, the employee will not be allowed to continue in active
service in his or her present occupation unless the Authority determines that the employee’s
occupation and the nature and severity of his/her problem does not require removal from
service or job duties.

3. Notwithstanding paragraph 2 above, employees who perform safety-sensitive functions and
have entered the EAP due to an alcohol, narcotic or controlled substance use/abuse problem
shall be removed from service. Employees will be returned to service only afier receiving
certification from the CTA Medical Review Officer.

4. A full-time permanent employee who has completed one year continuous service and
volunteers into the EAP because of an alcohol, narcotics or controlled substance use/abuse
problem is eligible to sign into the sick book and additionally is eligible for the following:

a. The employee is eligible to avail himself or herself of the weekly indemnity insurance
benefit of $200 per week while the employee is participating in an authorized and
approved detoxification and rehabilitation program for a total of sixteen (16) weeks.
The indemnity insurance benefit will be available for a second time during the course
of employment for a total eight (8) weeks. In no event shall the weekly indemnity
insurance benefit exceed a total of twenty-four (24) weeks during the course of
employment.

b. The employee will be eligible for hospital insurance benefits for hospital administered
detoxification rehabilitation three (3) times during the course of employment.

5. A part-time employee who has completed one (1) year of continuous service and volunteers
into the EAP because of an alcohol, narcotics or controlled substance use/abuse problem is
eligible to sign into the sick book and additionally is eligible for hospita} insurance benefits for
hospital administered detoxification rehabilitation three {3) times during the course of
employment.

6. Upon successful completion of the initial phase of a treatment program prescribed by the
Substance Abuse Professional, but in no event sooner than eight (8) weeks after entering the
EAP, a volunteer whose current job classification at the time of entering the EAP is safety-
sensitive will be returned to the active status in his/her former classification, subject to the
applicable procedures and restrictions, and provided the volunteer has been approved to retumn
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to duty by the Substance Abuse Professional and been found fit for duty by the CTA Medical
Review Officer, subject to the voluntary announced relapse provision in Section G.4.

Upon successful completion of the initial phase of a prescribed treatment program, but in no
event sooner than four (4) weeks after entering the EAP, a volunteer whose job classification at
the time of entering the EAP is non-safety-sensitive will be returned to active status in his/her
former non-safety-sensitive classification, subject to the applicable procedures and restrictions,
and provided the volunteer has been approved to return to duty by the Substance Abuse
Professional and been found fit to return by the CTA Medical Review Officer, subject to the
voluntary announced relapse provision in Section G 4.

Upon successful completion by a volunteer of a prescribed treatment program, and prior to his
or her return to active status, the EAP shall provide the volunteer with a written confirmation
that he or she has been released to return to active status, the date he or she entered the
Program, and that the time spent in inactive status as directed by the EAP shall not be charged
as absenteeism.

. Any volunteer who participates in a treatment plan prescribed by the Substance Abuse

Professional and who fails to satisfactorily participate in said treatment program, or who
otherwise fails to satisfy all terms and conditions of his/her EAP participation as determined by
the Substance Abuse Professional, or who the CTA Medical Review Office finds unfit to return
to duty, shall be made a rule violator provided the employee has no prior rules violation subject
to the terms and conditions of Section B.2.

. An employee may volunteer into the EAP because of an alcohol, narcotics, or controlled

substance use/abuse problem three (3) times during the course of his employment.

An employee who, prior to September 26, 1990, has participated more than once in the EAP
program as a rule violator and/or a volunteer because of drug and/or alcohol abuse, may be
allowed to participate in the program one additional time during the course of his or her
employment. Such an employee will not be given access to the EAP as a rule violator if said
previous participation was as a rule violator.

. Any first time rule violator who is eligible and is permitted by the CTA or by arbitral remedy

in a discharge case to participate in the EAP shall not be eligible for any weekly indemnity
insurance benefits. A first time rule violator shall be entitled to the following other benefit:

The employee will be eligible for hospital insurance benefits for hospital administered
detoxification-rehabilitation three (3) times during the course of employment. However,
Jailure to make the appropriate patient advocate notice and or failure to contact the
Administrator/Coordinator of the EAP within ten (10) days of said treatment will result in the
employee being held responsible for all such billings. Contact with the employee’s health care
provider only, will not fulfill this notice requirement.

10. Upon successful completion of the initial phase of a prescribed treatment program, but in no

event sooner than sixteen (16) weeks after entering the Employee Assistance Program, a rule
violator will be returned to active status in his or her former classification, subject to applicable
procedures and restrictions.
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12,

13.

14.

Any rule violator who participated in a treatment plan prescribed by the Substance Abuse
Professional and who fails to satisfactorily participate in said treatment program, or who
otherwise fails to satisfy all terms and conditions of his’her EAP participation, as determined
by the Substance Abuse Professional, or who the CTA Medical Review Officer finds unfit to
retumn to duty, shall be terminated.

Although an employee may be accepted into the EAP because of an alcohol, narcotics, or
controlled substance use/abuse problem as a rule violator only once during the course of
his/her employment, such an employee will have the right to volunteer three (3) times into the
Program for this problem during the course of employment. However, no employee shall have
access to the EAP as either a volunteer or a rule violator, or a combination of the two, more
than three times during his/her employment. {Therefore, an employee may either volunteer
three (3) times, or be a volunteer twice (2) and a rule violator once (1) during his/her
employment.)

Any employee who is not actively working in his/her regular classification as a result of
participating in the EAP is entitled to receive upon request and on the same basis as all other
employees, payment for any unused vacation. Such vacation payment will not be given during
the same period as an indemnity payment.

It is understood, however, that nothing herein shall service to provide benefits to employees
who would not otherwise be entitled to same under Article 15 (Insurance and Sickness
Benefits) of the collective bargaining agreement.

D. Restrictions

An employee suffering from an alcohol/narcotics/substance use/abuse or psychiatric impairment will be
removed from safety-sensitive classification. An employee in a safety-sensitive classification shall be
deemed suffering from psychiatric impairment when the employee’s condition in a safety-sensitive
classification poses a safety risk to self, the public, or other employees.

E.1 Return to Former Classification

An employee who has been removed from his or her occupation for undergoing treatment as a result of
entering the Employee Assistance Program to receive treatment for alcohol/narcotics/substance use or
psychiatric problems will be returned to his or her former position under the following circumstances:

Alcohol/Narcotics/Controlled Substances:

The employee has actively and successfully participated in the prescribed program of
treatment;

b. The employee passes a physical examination certified by the Medical Review Officer and
requalifies for his or her position through normal procedures; and
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¢. The employee agrees to continue participation in the Employee Assistance Program and to

comply with monitoring programs directed by the Authority.

Psychiatric Impairment:

a. The Employee Assistance Program Director determines that the employee is capable of

resuming active employment and the Medical Review Officer releases the employee;

The employee is not precluded from such return by operational or by other medical
restrictions; and

. The employee agrees to continue participation in the Employee Assistance Program and to

comply with monitoring programs directed by the Authority.

E.2 EAP participants Who Do Not Desire to Return to Former
Safety-Sensitive Position

An employee-participant, formerly a safety-sensitive employee, who successfully completes the initial
treatment phase of the Employee Assistance Program and who does not wish to return to his or her former
position is subject to the following procedures:

. The employee-participant will request in writing to the Employee Assistance Program

Administrator/Coordinator that he or she be placed in a position other than his or her former
position.

. The EAP Administrator/Coordinator will notify the Union and Personnel Administration

Department and the employee-participant’s department of the employee-participant’s request.

. If an alternate bargaining unit position is available, an employee-participant, for purposes of

initial placement only, will be placed in that position on the basis of company seniority. It is
understood and agreed that the determination of whether or not an alternate bargaining unit
position is available is within the sole discretion of the CTA and is not a grievable issue under
the CTA-ATU Wage and Working Conditions Agreement. Nothing contained herein
precluded an employee from bidding on a posted position in accordance with the procedures
contained in the Wage and Working Conditions Agreement.

. If no alternate position is immediately available, the employee participant will be placed in

Area 605 and will be subject to Attachment D of the CTA Wage and Working Cenditions
Agreement. However, such employee participant, no earlier than nine months after being
placed in Area 605 and no later than ninety days prior to the expiration of the two-year period
referred to in Attachment D may request & return to his or her former operating position and
will be placed in such budgeted position if it is available and if the Authority’s medical
department has found the employee fit for duty.
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e. If an employee-participant makes a request to be placed in a position other than his or her
former position, weekly indemnity insurance benefits will be terminated on the date of the

request.

F. Bridging of the Work Record

The work and discipline record of an employee participating in the Employee Assistance program will be
bridged across the period of time an employee is not actively working in his or her regular classification
for the purpose of determining time limitations in consideration of the employee’s past record.

G. Program Adherence

1.

. Employees who have entered the EAP must continue to meet all conditions prescribed at

the beginning of the treatment program.

. Each participant who returns to duty after successfully completing the initial phase of the

EAP is subject to unannounced follow-up drug and/or alcohol testing. The Substance
Abuse Professional shall determine the frequency and duration of such follow-up testing.
The participant shall be required to take a minimum of six (6) follow-up tests with verified
negative results during the first twelve (12) months after returning to duty. After that
period of time, the Substance Abuse Professional shall determine the frequency and
duration of follow-up testing, provided that the follow-up testing period ends sixty (60}
months after the employee returns to duty.

. Upon notification of a follow-up test, the employee must report to the designated testing

location as required. Violation of such conditions will warrant a Memorandum of Non-
Participation which may constitute rule violator status in accordance with Section B.2.
Also, failure to progress toward resolution of problems which affect work performance,
fimess for duty, or that the employee’s pledge to remain substance free will also warrant a
Memorandum of Non-Participation which may constitute rule violator status in accordance
with Section B.2.

. An employee required by the EAP to submit to a follow-up test, in accordance with this

section, during his/her scheduled work hours shall be compensated by the CTA for the time
he or she spends with no loss of daily pay. However, it is understood that if an employee is
directed to retum to work after completion of a follow-up test, the employee may be
required to perform any work to be done in his/her classification, including unscheduled
work. Time spent in meeting the follow-up test requirement will be considered as time
worked for overtime computation purposes.
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. An employee requested by the Authority to submit to a drug and/or alcohol test due to the

employee’s failure to satisfactorily comply with his/her follow-up testing plan requirements
shall not be compensated,

. If an employee is on active status after the initial EAP treatment anytime during the course

of the follow-up phase and is found to be positive for alcohol (above the specified limits),
drugs or controlled substances, he or she will be considered as a rule violator as defined by
Section B.2 except as provided in Section G.4 below. An employee is deemed to be on
active status and subject 1o this provision as of the time the employee reports for the return
to work physical. The Substance Abuse Professional will notify the employee in writing, at
the time he or she successfully completes their initial phase of EAP treatment and is
released to return to his or her former classification, that the follow-up phase commences
when the employee reports to the Medical Department for the return to work physical.

. However, an employee on active status as referenced in subsection 3.a above shall be

discharged and not be made a rule violator if (1) the employee has any prior rule violations
during his/her history of employment with CTA, or (2) the positive result was for a
drug/alcohol test conducted pursuant to a vehicular post-accident situation involving any
personal injury or property damage as defined by Section B.2 and the “Attachment H
Appendix”.

. If an employee, anytime during the course of the follow-up testing period referred to in

Section G.3, and prior to notification of a drug and/or alcohol test in accordance with
Attachment G, Section 11.A, informs the EAP counselor that he or she has relapsed, the
employee shall be permitied to continue in the Program. An employee will be permitted to
relapse only once during the follow-up testing period. The employee will continue in the
Program as either a rule violator or a volunteer depending on how he or she was admitted
to the Program prior to the relapse. However, continuing in the Program shall not
constitute volunteering into the Program for the purposes of Section C.8. The Substance
Abuse Professional shall determine the length of the prescribed treatment program, but in
no event shall an employee be removed from service for more than sixteen (16) weeks after
announcing his or her relapse. Upen the Medical Review Officer finding the employee fit
for duty, the employee shall again be subject to unannounced follow-up testing pursuant to
Section G.3 above,

. The EAP will notify the Union and conduct an intervention meeting in the event of non-

participation on the part of a participant. However, continued non-participation after said
intervention will result in a Memorandum of Non-Participation which may constitute rule
violator status as defined by Section B.2. Inadvertent failure to notify the Union, or failure
to conduct said intervention meeting, will not serve to excuse an employee for non-
compliance with the prescribed EAP conditions.

226344v3
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H. Administration of the Employee Assistance Program

The Chicago Transit Authority reserves the right to administer the Employee Assistance Program, to the
extent that it is responsible for the administration of the persons and institutions that provide necessary
treatment and services and the administration of appropriate treatment and services.

A Union-Management Committee, consisting of no more than four (4) representatives appointed by the
Authority and four (4) representatives appointed by the ATU Local Unions will meet and confer on issues
concerning the provisions of Attachments G and H of the CTA-ATU Wages and Working Conditions
Agreement. This Committee will meet, at the request of either part, to review and make recommendations
concemning the administration of the Program. Such recommendations will not be binding unless
specifically accepted by the Authority and the Unions.

I. Hiring of Former Part-time Employees

Part-time employees who resign as a result of drug or alcohol problems are eligibie for reconsideration for
employment after a twelve (12) month period. To reapply, the former employee must formally notify the
EAP of his/her request and include records that verify that the employee has been drug or alcohol free. If
the EAP approves the employee’s request, the employee’s request for reemployment will be considered by
the Personnel Department equally with all other applicants for employment. Should the employee be
selected for further processing, the employee will be notified and will continue the employment process
subject to normal employment procedures.

J. Effective Date

Date of ratification by both parties.

K. Grievance/Arbitration Procedure

Any dispute concerning this policy shall be subject to the parties’ grievance/arbitration procedure
contained in their collective bargaining agreement.
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ATTACHMENT H APPENDIX

Definition. For the purposes of Attachment H, “Vehicular Accident” is defined as an occurrence
associated with the operation of a CTA vehicle that results in a possible claim of personal injury and/or
property damage. It is the intent of the parties that this definition included any employee(s) whose
performance could have contributed to the accident such as:

e cmployee(s) who were controlling the movement of or operating the vehicle at the time of the
accident,

¢ employee(s) assisting in the movement of the vehicle at the time of the accident, and/or,

e employee(s) who repaired, maintain or serviced the vehicle, and where it was determined that the
performance of said repair, maintenance or servicing could have contributed to the accident.

In general. The authority to order a post-accident test is pursuant to Attachment G of the collective
bargaining agreement. The decision whether to conduct a post-accident test rests with the CTA official(s)
with the authority to meake such decisions. The CTA official has up to eight (8) hours from the time an
accident occurs in which to conduct a breath alcohol test and up to thirty-two (32) hours in which to
collect a urine specimen to conduct a drug test. The procedure to determine whether alcohol/drug testing
shall be done under Federal Transit Administration (“FTA") or CTA jurisdiction is contained in Human
Resources Compliance Bulletin HRPC 97-1, a copy of which is attached hereto.

Fatal accidents. A post-accident test must always be ordered when there is a fatality. In such instance, if
the employee(s) involved is(are) safety sensitive, an FT A post-accident test will be ordered by the CTA
official. If the employee(s) involved in the fatal accident is(are) not safety sensitive, a CTA post-accident
test will be ordered by the CTA official.

Non-fatal accidents. In non-fatal accidents, the CTA official will determine whether to order a post-
accident test using the best information available at the time of the decision. If the CTA official
determines, using the best information available at the time the decision is made, that the employee(s)
could have contributed to the accident, the CTA official shall order a CTA or FTA post-accident text.

However, if the CTA official determines, using the best information available at the time the decision is
made, that the employee’s performance can be completely discounted as a contributing factor to the
accident, the CTA official is not required to order & post-accident test, regardless whether the test falls
under FTA or CTA jurisdiction.
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Chicago Transit Authority  wo.1 Eiimioation of Painter Helper & Establishment

Merchandise Mart Plaza - PO Box 3555, Chicago, Hiinals : of Paint Shop Unit Preparers (w/copy of
position descriptions}

MEMORANDUM OF AGREEMENT

THIS AGREEMENT is made and executed in duplicate oa ZbALQLILL( =1 ’
1983, by and between the CHICAGO TRANSIT AUTHORITY, a municipal corporation
(hereinafter; for conveaience, called the “Authority"), and LOCAL 396 of the
Automotive and Equipment Painters and Processors, AFL-CIO (hereinafter,
for couvenience, called the “Union™),

I. Job Classifications:

A. Effective the date of execution, the present job classification
of Painter Helper will not be utilized for future hires,

B. Effective the date of execution, the Authority will establish the
following job classification:

Paintshop Unit Preparer
Said job descripcion is attached hereto as Exhibir "A”,

C. Effective the date of execution, employees will be hired into
- ~the job classification of Paintshop Unit Preparer.

D. The Ucion and Authority agree that the ratio of Journeyman
Painters to Paintshop Unit Preparers will not exceed 3:1,

II. Training and Advancement:

A. (1) The Authority will make available training programs for
Incumbent Painter Helpers to qualify and be certified as
e Journeyman Painters, Such training and certification test-
) ing will be based on the manpower requirements determined
by the Aathority,

(2) Employees will be eligible to participate in such training
programs in bargaining unit seniority order,

(3) All such training programs will be of a voluatary nature and
employees will be allowed to attempt certification testing
without taking any trainiug, if they so desire.

(4) All training will be oa the employee's own time and will be
unpaid. Testing for certification purposes will be on the
employee's paid time.

(5) Permanent assignment to a job classificatfon will be determined

by the employee's certification date. Where certification
dates are the sanme, bargaining ucit seniority will prevail.

o



Hemorandun of.Agreeuent
Local 396
Page 2 of 2

IIX. Wage Rates and c::hdﬁ:iogs'_-oi Payment:

A. Incumbeats

gffective upon certification, Tncumbent Painter Belpers will
be paid at the Journeymsn Paintetr rate of pay.

B. Future Employees -

Effective the date of execution, all employees hired f{nto the
job classification of Paintshop Unit Preparer will be paid as
specified below:

(1) Job Clagsification ~ Paintshop Unit Preparer

ist 12 Honths 60 of the actual paid rate of journeyman
Thereafter 652 of the actual paid rate of journeyman

LOCAL UNION NO. 396, AUTOGMOTIVE AND CHICAGO TRANSIT AUTHORITY
EQUIPMENT PAINTERS AND PROCESSORS

-
D

id Brown
Buaincs_s Representative

Frank Venezia % ’75%

Director, Rail Maintenance

2072

. % ’ George Millonas
’ : Manager, Equipment Engineering/
Haintemce

U b S M,ﬂw«/m

Zndrew F. Schmidt
Area Superinteandent,

Manager, Labor Relations

AFS/tm .
12/21/83



LQUIPRENT LOglneering/Malncensncy FULIOLYAUD UuLL FrepuLer giaye

Primary Location
Vehicle Maintenance Shops Craft Foreman

396

Cleans, strips, aud prepares interior and exterior surfaces of rail vehicles, buses,
cers eud other equipment components and performs a variety of laboring duties,

PRIMARY DUTIES AND RESPONSIBILITIES

Removes accumulated grime from surfaces to be paiunted., Removes rust, flaked or
blistered paint, signs, decals, and other ineignias from vehicles and equipament
compouents prior to paiuting. Applies and removes masking prior to and after paint-
ing. Applies wndercoating, paints, enamels, varnishes, or sealauts to miscellaneous
equipment componeats. Erects and disassembles ladders and scaffolds. Applies and/or
bakes protective paints, varnishes or sealsnts onto equipment. TUses hand and power
operated tools in the performance of job duties. Assists Painters as required.
Agsigte in the material handling of paintshop equipment. Performs other duties

as assigned,

POSITION REQUISITES .

Required to possess a basic knowledge of the working propertiea of paints, enamals,
varnishes, sealants and solvents,

Required to possess the skills necessary to read asd interpret drawings,
Required to possess the ability to follow inmstructions, procedures, and methods precisely.

Required to possess language skills necessary to comprehend and carry out precise
fustructions. ’

Required to be knowledgeable of acceptable methods and proceduree utilized in the
cleaning and preparing of rail vehicles, buses, cars and other equipmeat components
and units.

Required to furnish certain hand tools.

Required to be in good physical condition necessary to perform the rhysical activities
of this position. g

PHYSICAL DEMANDS

Required\to stand, walk, bend, stoop, kneel, and climb up to 100% of the job cycle.
Bequired to 1ift, carry, and maneuver material weighing up to 100 1bs,

Required to work from ladders and scaffolds.

Must possess good eyesight and be able to distinguish colors.

WORKING CONDITIONS

Works in close proximity to baking and drying equipment producing heat weasuring 350°
or more, Works with various types of paiuts, coating varnish, and other sealants.
Exposed to shop noise and dust. May be required to work out of doors on occasion
subject to varying weather conditions. May work in proximity to energized third
rail and moving cars. Occasionally travels to and works at various field locations.

AFS:rm -3-



chicago Transit Authot,.y

Jy t ;:::: :’u::smeo?s.:.' PO 8ox¥552 Establishment of Paint Tospector & Facilities
@12) 6647200 Painter Preparer Classifications (w/copy of

position description)

AGREBMENT

THIS AGREEMENT made and entered into this /97%day of July, 1984
by and between the CHICAGO TRANSIT AUTHORITY (hereinafter; for convenience,
called the "Authority™) aod LOCAL 396, AUTOMOTIVE & EQUIPMENT PAINTERS
AND PROCESSORS UNION (hereinafter; for convenience, called the “Union”).

WITNESSETH:

WHEREAS, the Authority has experienced the need to have qualified
iudividuals to perform the functions of “Paint Inspector” and "Faeilities
Paluter Preparer”, and

WHEREAS, the Union has argued that sueh duties and responsibilities
properly fall sithin the Local 396 bargaining uait, and ’

WHEREAS, the parties desire to implement efficient and effective
procedures which are not inconsistent with the terms and conditions of
the Labor Agreement, and

WHEREAS, the parties hereto further desire to settle this matrter
without proceeding to the Grievance/Arbitration procedure;

NOW, THEREFORE, the parties hereto agree as follows:
1) The Authority will establish a job classification entitled
“Paint Iospector” which will be paid at the journeyman
"Painter™ rate. Coples of both job descriptions are attached
hereto as Exhibits 'A' and 'B'.

2)  The Authority will establish cthe criteria by which employees
will be certified as "Paint Inspectors” and determine the need’
for utilizing “Paint Iuspectors”.

3) - Supervisory employees and foremen will evaluate journeyman
"Painters” assigned to Facilities Maintenance iu seniarity order
to determine those individuals eligible to become certified
as "Paint Imspectors™.

4) Employees certified as “Paint Inspectors” will be required to
work various days, hours, and locations as assigoed in order
to accommodate contractors' schedules.

5) Employees who become certified as "“Paint Inspectors” will be
duzlly classified as ‘both "Paint Inspector” and journeyman
“Painter™. It is understood that such certified “Paiut Inspectors”
will perform the duties of “Painter” when not performing
“Paint Inspector” duties.



Agreement ’ . : .
Paint Inspectors
Page 2 of 2

6} The Authority will establish a Job classification entitled
“Facilities Painter Preparer”., A copy of said job description
is attached hereto as Exhibit 'C'. The wvage rate payable to
such job classification 45 as follows:

Flrst 12 moaths 602 of the Journeymam Rate
Thereafter 652 of the Journeyman Rate

7)  The Authority will not be permitted to utilize more than one
“Painter Preparer” for every three jouroeymen "Painters”.

8) Employees in the classification of Painter Preparer who are
transferred to the classification of Painter Apprentice, shall
be given the following service credit as ag Apprentice:

Length of Service as Service Credit as
Paluter Preparer Painter Appreatice
0 - 18 months None

19 ~ 36 months 12 months

37 months or more 24 months

9)  The Union hereby agrees to release the parties from any and
all rights, claims, demands, actions, causes of actions, or
suits of law it has or may have arising from said matter or
‘the manner in-which it was processed, except as may be necessaty
to enforce the provisions hereof.

AUTOMOTIVE & EQUIPMENT PAINTERS

AND PROCESSORS UNION, LOCAL 396 CHICAGO TRANSIT AUTHORITY
/j/? 7 ( E W '
L g
Loid Browm C. Len Wiksten
Business Representative Director, Facilities Maintenance

g, (

Thomas L. WolgemAth
Manager, Facilities Engineering
Maintenance

P .

drew F. Schmidt
Acting Manager, Labor Relations

<5.
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.l Engipeering & Maiuntenance™ -~ - Paint Inspector - « ~ 7 - -m ° hourly | 4070
SECTION , LOCATION REPORTS TO
West Shops and Various
Facilities Maintenance Field Locations Painter Foreman
TAPFROVED BY ANALYST UNION  |DATE WRITTEN -
‘ R. Gay . 7-19-84
@ M 396 .
DATE AEVISED
| BASIC FUNCTION
Iospects the preparation and paiuting of Authority facilities performed by outside
, contractors.
PRIMARY DUTIES AND RESPONSIBILITIES:

y Conducts inspections of surfaces being prepared for paintiog by sandblasting, chemical
stripping; wire brushing, scraping, cleaning and priming. Inspects mixed, blended and
thinned paint to ensure proper color, content, viscosity, etc. Observes the preparation
of surfaces and spplication of paint to emsure that proper methods are being used,

- safety regulations being met and contracted specifications conformed to. Examines
surfaces subsequent to painting to determine proper f£imish. Makes motations of pleces
or areas of defective work iundicating types of adjustment nmeeded. Informs contractors
of work not meeting specification and instructs them regarding mecessary adjustments.
Prepares and submits records of a1l work inspected and quality of work found. ,
Performs' the duties of a Painter whem act performing the basic function of this
position. Performs other duties as assigued.

POSITION REQUISITES:

Required to have the skills necessary to read and understand painting contract specifica-
tioos.

Hust be knowledgeable of the working properties of wvarious types of paints, solvents
and cleaning materials .used in facilfties painting.

Required to be knowledgeable of the procedures used in the sandblasting, chemical
stripplog, wire brushing, scraplag, clesning and priming of surfaces to be painted.

Hust be lcum'vledgeable of the proper methods used in cawlking, patching and glaziug.

Required to have a thoreugh knowledge of the proper mixing, blending and thinning

of paints, :

Hust be gkilled io the use of a viscosity cup and be able to mill gauge wet and dry.
Required to have a thorough knowledge of safety rules and procedures as they apply
to painters working on CTA property.

Hust possess the skills necessary to discuss job related business in a clear,
business~like manner.

Required to possess the skiils necessary to produce oral and writtenm reports regarding
the progress of contractors' work.

" Must have a temperament suitable to maintain effective working relationships with .

paint contractors and to effectively nctify these outeide contractors with work $fnsen to
veeding adjustment. Ay S et Cofen et TS SR
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‘experierce as s painter engaged in interfor

.ﬁ}"'”ﬁ R
Must have a minimum of ‘five years
and exterior facilities painting.

PHYSICAL DEMANDS:

Worke from Laddefs and scaffolds. ) )
Walks and etands thr'oughout most of the work shift.,

Lifts and carries materials weighing up to 100 pounds. -

WORKING CONDITIONS:
Exposed to dust, fumes, toxic chemicals, solvents and moise.

Works outdoors {n varying weather condftions, on bridges, elevated, ballasted
oT subway track aress, adjaceat to moving vehicles and electrically energized

conductors. ' 2
Travels to various locations throughout the system in thbe perfornance of wotk.

Works various hours and days of the week.
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EXHIBIT 'B' o
NON-EXEMPT POSITION DESCRIPTION

HUMAN RESOURCES
JOB CLASSIFICATION

CEPARTMENT : e LEVEL [ ScH. No.
Equipment
Ingineering and Maintenance Painter hourly 1227
sEcTIoN LO&AﬂONﬂnps . REFORTS 70
ST est
Facilities Maintenance Various Field Locaticns Painter Foreman

‘[aee oY ] ANALYST R. UNION | DATE WRITTEN 1-18-49
M R. Gay 396 {oate nevisen 8-23-84

BASIC FUNCTION

Prepares and paints interior and exterior surfaces of the Authority's facilities.

AND 3

Pajnt'.s tuildings, elevated structures, stations, canopies, fences, shelters, sand and
salt boxes and other facilities. Scrapes, chemically strips, wire krushes, cleans and

materials to-various surfaces. Paints.wocd, plaster, stone, brick, metal and other
pads, sprayers and otler related mainting | equipment. Occasionally performs glazing
work. Appne.scau]_ldngasnecassa;.y. Erects scaffolds and performs other paint related

surfaces using proper application procedures. Applies paint using brushes, rollers, . . |.

laboring work. Perfarms other duties as assigned. -- - —v—

FOSITION REQULSTTES: ' ~.

]

Mast be skilled in the azplimtiqi':of various paints using.hrushes, rollers, pads,
sprayers and other related pa.i.ntjng equipment. SEE

Required to be knowledgesble of the warking properties of varicus types of paints,.
solvents and cleaning materials used in facilities painting.

mstbelmwl@eableofthepmmdurs used in the scraping, chemical stripping, wire
brushing, cleaning &nd priming of surfaces to be painted, " - S L a% Sativmn S2le s veavdnee

ngﬁ;ﬂ&be]mmleﬂgeahleofﬂnpmpermtbds used in caulking, patching and
g - ‘ . . e, ‘ I
mstl'avaétlmaghlmawledgeoftheproperm.)dng, blending and thinning of paints.
Raqzﬂredtobvegmdcrmrmetademighta:ﬂtaaringanﬂdistﬂuﬁshwlors.

Must pass a physical examination and perform the physical activities associated with
this posi =

EXPERIERCE REQUISTTE: ...

Mist Tave a minimm of five years verifiable experience as a painter engaged in
dnteriar and exteriar facilities rainting. '

FEYSICAL DEMANTS: ‘

Works from ladders and scaffolds.

Walks and stands tl:uzg}mtmostofthehnrkshift. }
mftsandmrriesmbe'rialswaiglﬁnguptoloom.
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|_Eogineering & Maintepance Facilitie er Preparer hourly 407}
SECTION LOCATION REPORTS TO
Rest Shops and Various
Facilities Hainregauce Field Locations Paioter Foremsan
APPROVED 8Y ANALYST UNION  |DATE WRITTEN 7.]9-84
3 R. Gay .
Cppdh L 6
DATE REVISED
BASIC FUNCTION

Prepares areas 2od surfaces to be painted throughout the facilities system of the
AuthoritYO

PRIMARY DUTIES AND RESPONSIBILITIES:

Scrapes and wire brushes rusted, flaked and blistered surfaces. Removes signs,

decals, posters and other cbjects which would interfere with the painting operation.
Cleans and/or prepares surfaces to be painted using equipment provided: Primes surfaces
using undercoating, paints and sealants as required. Sands and deglosses surfaces

as directed., Erects and takes down ladders and scaffolds. Lays out dropcloths

and masks off objects in paint area. Mixes, blends and thins paints as directed

by Painters. Cleans pairt areas, tools and equipment after completion of work.

Clesus and organizes paiut shop and storage areas as directed. Performs other duties

as assigoed.

POSITION REQUISITES:

Required to have a basic kmowledge of the working properties of various types of
paiots, solvents and cleaning materials used in facilities painting.

Husc be knowledgeable of the procedures used in the scraping, chemical stripping,
vire brushing, cleaning and priming of surfaces to be painted.

Required to be knowledgeable of the proper methods used im patching various surfaces.

Hust know the procedures used to properly set up and clean brushes, rollers, pads,
sprayers and other related painting equipment.

Required te possess the langusge skills necessary to comprehend precise fmstructioms
given orally aud ip writing.

Required to have a good or corrected eyesight and hearing and distioguish colors.

Hust pass a physical examination and perform the physical activities associated
with this position.

PHYSICAL DEMANDS:

Works from ladders and scaffolds.

Walks apd stauds throughout most of the work shift.
Lifts and carries materials weighting up to 100 pounds.

WORKING CONDITIONS: : - e

- .

Exposed to dust, fumes, toxic chemicals, ‘solveats and poise. e 1;,'
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